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DESCRIPTION 

 
Section I Subsection 9000 contains policies on the instructional program:  goals, basic program, 

special programs; instructional arrangements and resources; and testing/assessment of individual 

student achievement as well as the district’s instructional program.  The policies in this section 

will reflect the school system’s and school Board’s reason for being.  
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Lake Arthur Municipal Schools        

Instruction 

 
I9000 INSTRUCTIONAL PHILOSOPHY AND GOALS 

 

All parts of the curriculum are interrelated and important to the development of the student.  The 

physical, emotional, social, aesthetic, and cognitive development of the student are all elements of 

the important within the district’s instructional program. 

 

The District will provide core knowledge and skills as identified by the adopted instructional 

standards.  The District will work to provide an experienced-based curriculum that allows 

exploration of different disciplines so that a wide range of choices are available to the student.  

There should be also be within the curriculum the processes of strategic planning, goal setting and 

decision-making to enable the student to seek paths that are ethically-based and contribute to their 

well-being as adults. 

 

The District’s instructional program will be designed and implemented to achieve the following 

goals required by statute and sound pedagogy. 

 Achieve personal excellence. 

 Become self-directed learners. 

 Skilled in all forms of communication. 

 Skilled in problem-solving 

 Appreciation of the world of work. 

 Pride of workmanship. 

 Positive attitude toward health and physical fitness. 

 Ability to think analytically, critically, and independently. 

 Pursue the aspects of citizenship responsively. 

 Understand and respect for cultural heritage and history. 

 Appreciation of the intrinsic value of education. 

 Appreciation of the fine arts. 

 Development and application of technology skills 
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I9001 RELIGIOUS ISSUES AND HOLIDAY PRACTICES 

 

Because of the diversity of religious beliefs represented in the school community, the following 

instructional guidelines apply: 

 

A. The concepts of joy, giving, camaraderie, understanding, and sharing should not be negated 

for any child by holiday practice. 

 

B. Instructional materials used should neither advance nor inhibit a particular religious belief. 

 

C. Holiday activities are permissible, but should have a strong instructional/curriculum tie and 

should not be drawn out over excessive periods of time. 

 

D. School staffs should meet and formulate school guidelines about holiday practices consistent 

with this instructional procedural directive.  As they formulate these guidelines, staffs may 

want to consult with or involve parents. 

 

E. Classroom/schools should be “religion neutral” (neither promoting nor inhibiting religious 

beliefs) so as to assure comfort to all students. 

 

F. Religious symbols of any denomination should be used only when teaching about religious 

beliefs and only for brief periods of time during the course of instruction. 

 

G. When a symbol has both a cultural and religious significance, it should be considered a 

religious symbol and be dealt with according to this instructional procedural directive. 

 

H. Student initiated inquiry and/or activities related to religious issues and ceremonies should be 

accommodated, but only in the context of the above guidelines. 
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Legal Ref.: 
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I9002 SCHOOL YEAR 

 

Instruction for regular students in school-directed programs shall consist of not less than the 

minimum amount of time prescribed in 22-2-8.1 (B) NMSA for each respective program level 

exclusive of lunch with the following exceptions: 

 Home visits or parent/teacher conferences may be held up to: 

 Twenty-eight (28) hours for the full day kindergarten program; 

 Twenty (20) hours for grades one (1) through grade five (5) programs; 

 Consultation with parents to develop next step plans for students and for parent/teacher 

conferences may be held for up to eighteen (18) hours for grades six (6) through twelve 

(12) programs. 
 

The Board shall establish the school calendar each year after recommendations from the 

Superintendent. 
 

 

Cross Ref.:  

 
Legal Ref.: 22-2-8.1 NMSA 

  22-22-1 NMSA 
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I9003 TESTING AND EXAMINATIONS 

 

Standards for District Testing and Assessment 

 

I9003.1 Mandated Test 

 

The superintendent and the district testing coordinator will ensure that all tests regulations and 

evaluation procedures mandated by the U.S. Department of Education and the New Mexico State 

Department of Education are implemented at the prescribed times. 

 

I9003.2 Test Security 

 

It is the principal’s responsibility to provide a secure location in which to store test materials that 

are to remain at the school site. 

 

Only school personnel with a legitimate need should have access to test materials. 

 

Test items and/or booklets may not be copied or paraphrased for any reason without permission 

of the district and the publisher.   Test items and/or booklets may not be used for review prior to 

testing or for instruction following testing. 

 

Each school must develop an organized distribution process so that all test materials, used and 

unused, are accounted for and returned to the district testing coordinator to his/her designated site 

person.  Under no circumstances are school personnel to destroy or dispose of answer documents 

considered invalid or “messed up” by students. 

 

The following security of testing materials protocols shall be in effect for all testing materials.  

The employee(s) designated by the Superintendent to coordinate and administer the mandated 

tests adopted by the New Mexico Secretary of Education or adopted by the School District shall: 

 Keep all test materials in locked storage. 

 Not reproduce any test materials in any manner. 

 Not disclose any actual test items to students prior to testing. 

 Not provide answers of any test items to any students. 

 Administer only practice tests that are provide by the test publishers.  Previous editions of 

the test series being used in the statewide testing program may not be used as practice 

tests. 
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Instruction 
 

I9003 TESTING AND EXAMINATIONS 

 

Standards for District Testing and Assessment 

 

 Strictly observed all timed subtests.  The test publishers’ suggested time limits for untimed 

subtests shall be followed as closely as possible in order to maintain uniformity in test 

administration. 

 Follow directions for administering the test explicitly.  No test item may be repeated 

unless otherwise indicated in the directions. 

 Not change a student’s answer. 

 Return all test materials to the Superintendent immediately upon completion of testing. 

 Comply with and enforce the Secretary’s and the District Test Administrator’s rules 

established for the security and administration of the testing programs. 

 

Any breach of testing security, violation of Standardized administration, loss of materials, and/or 

failure to account for materials must be reported immediately to the principal and the testing 

coordinator. 

 

The testing coordinator will advise principals and the superintendent regarding the necessary 

actions that must occur due to any breach of security or standardization.  In the event that 

disciplinary action is required, the employee’s supervisor is responsible for following human 

resource personnel and evaluation procedures to implement the disciplinary action.  Failure to 

follow test security protocol may be cause for reprimand, termination of employment or 

suspension of the employee’s New Mexico license.  All violations of this policy shall be reported 

to the Secretary of Education in accordance with the NMAC. 

 

Standards Adopted by the Secretary of Education 

The District shall establish specific objectives to accomplish the goals established by the Secretary 

of Public Education. The Superintendent will make recommendations for such objectives based 

upon the data gathered.  The Superintendent will establish regulations and procedures for 

assessing student achievement of standards adopted by the Secretary of Public Education and for 

reporting and utilizing test results and non-test indicator data.  All students shall participate in the 

academic assessment program.  The District shall follow Public Education Department adopted 

standards for reasonable accommodations in academic testing for students with disabilities and 

English Language Learners, ELL, including when and how accommodations may be applied. 
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I9003 TESTING AND EXAMINATIONS 

 

I9003.3 Test Administration 

 

Students and parents are to be notified prior to test administration and informed of the purposes 

of the test and the intended use of results. 

 

Test preparation which familiarizes students with test-taking strategies and typical item types is 

desirable and can legitimately enhance student performance.  Optional test preparation materials 

are provided by the testing coordinator, and publisher-developed test preparation materials may 

be purchased by schools.  The best preparation for tests is classroom instruction.  The curriculum 

should not be taught for the sole purpose of raising test scores.  Coaching students using actual 

test materials and/or slight modification of those materials is not permitted. 

 

School personnel responsible for test administration of standardized and diagnostic tests must 

rigorously follow the specific administrative procedures established by the test publisher.  Test 

administration responsibilities include establishing a positive, comfortable, non-threatening 

environment which supports the best performance of each student; reading all directions without 

modification; and adhering strictly to timelines.  Teaching items on the test, and providing verbal 

or non-verbal clues is not permitted.  School personnel administering tests must not read 

passages to students which students are expected to read silently.  Failure by school personnel to 

adhere to these and other test administration procedures, regulations, and responsibilities is cause 

for disciplinary action which may include termination of employment or loss of New Mexico 

license. 

 

Each school plan is to contain sufficient time for make-up testing within the time frame designated 

for each test.  School personnel are responsible to check each answer document to ensure 

student’s name, number, location, grade level, etc., are complete and to be sure all answers are 

darkened on scanable data form.  The test representative, the principal, or designated staff 

member is to return test materials to district test coordinator by specified deadlines. 

 

403.4 Interpreting Results 

 

School personnel are to provide an opportunity for students and their parent(s) or guardian(s) to 

receive information explaining the meaning of test results. 
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I9003 TESTING AND EXAMINATIONS 

 

Principals are responsible to ensure that test scores alone not be used for consequential decisions 

on a student’s education, for example in placement or referral.  Test scores for individuals are best 

presented as approximations not absolutes.  While school personnel and parents can gain valuable 

information about an individual student’s learning strengths and needs, the most appropriate use 

of standardized test results is to determine group strengths and needs for instructional planning. 

 

I9003.5 Test Selection (School or District Level) 

 

The following steps are guidelines for test selection. 

 

A. Define the population to be tested and purpose of testing. Select a test for that population 

and purpose.  The selection process should include a careful review of test specimen sets, 

disclosed tests or samples of test items, directions, manuals, answer sheets, scoring 

reports, and technical information. 

 

B. Read all materials provided by test publishers and corroborate impressions with 

independent test reviews when possible.  Avoid selecting tests for which unclear or 

incomplete information is provided. 

 

C. Become familiar with when and how the tests under consideration were developed, 

including the scope of content and the norm group to which comparisons can be made.  

Both the match between content measured by the test and the comparability of the norm 

group with the population to be tested are important selection criteria. 

 

D. Avoid tests with potential geographic, general and ethnic bias, as well as insensitive 

language and/or content. 

 

I9003.6 Test Development 

 

District and individual schools may have the responsibility for test and/or assessment development 

for district-wide or school use.  The district will utilize the expertise of district personnel at all 

levels to assist determining content and grade level measurements.  Any requests for test 

development are to be submitted in writing to the superintendent for prior approval before 

starting the test development project. 
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I9003 TESTING AND EXAMINATIONS 

 

The following process is to be used by the district for test and/or assessment development: 

 

A. select and train an assessment development team; 

 

B. develop items – specifications based on curricular objectives; 

 

C. develop an item bank from which items can be drawn; 

 

D. pilot test items; 

 

E. apply appropriate statistical procedures for both bias and goodness of fit; 

 

F. field test items; 

 

G. develop final test forms and item banks for inclusion in the district’s comprehensive 

assessment system. 

 

The comprehensive assessment system is managed by the district’s testing coordinator in 

conjunction with the superintendent.  Reducing the possibility of over testing students is a major 

management principle applied in considering both the retirement of existing district tests or the 

development of additional instruments. 

 

I9003.7 Testing Exemptions (State Mandated) 

 

State mandated tests are required to be given to students in the school district each year.  All 

exemptions from the New Mexico Assessment program must strictly adhere to the New Mexico 

Assessment regulations and procedures.  

 

The extent of participation in state mandated testing for Special Education students must be 

documented on the IEP in accordance with New Mexico Education Standards for Special 

Education. 

 

All students exempted from state mandated tests must be provided an alternative assessment 

procedure.  Classroom teachers are required to document through these alternative procedures, 

the exempted Student Progress/Status in each academic area covered by the mandated test. 
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I9003 TESTING AND EXAMINATIONS 

 

I9003.7 Testing Exemptions (State Mandated)  
(continued) 

 

Students who are native speakers of a language other than English shall participate in state 

mandated testing.  Placement of students who are English Language Learners shall be done 

according to New Mexico Bilingual Education Assessment regulations and guidelines.  The parent 

or guardian of students must be notified of the testing placement. 

 

I9003.8 Waivers 

 

Waivers are requested of the State Superintendent of Public Instruction by the local district so 

that a student may be allowed to receive a diploma without meeting all graduation requirements.  

The written request for waiver must verify that it is in the student’s best interests. 

 

Waivers from the NMHSCE for seniors or the SBA for juniors are also to be submitted according 

to the procedures for exemptions. 

 

Waivers are to be requested only for students with very special circumstances.  All waiver 

requests should include the student’s ID number and reason(s) for waiver.  These requests for 

waiver must be approved by the Secretary of Education. 

 

I9003.9 Other Processes 

 

A high school may request that a diploma be awarded to a senior who failed the NMHSCE if that 

student’s teachers establish that he/she has mastered the exit standards.  These requests must 

follow the procedures for exemption. 

 

A high school cannot request that a diploma be awarded to a senior who has not passed the SBA 

or who has not passed successfully completed the senior alternative portfolio.  The alternative 

portfolio assessment completion must follow Public Education Department’s guidelines and 

regulations. 

 

Schools must keep on file all documentation and supporting evidence that the student for whom a 

diploma has been requested has mastered the exit standards outlined in the Education Standards 

for New Mexico Schools.  Evidence may include grades in class, documented teacher 

observations, results of teacher-made tests, performance demonstrations, or other appropriate 

documentation specified in the school plan. 
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I9003 TESTING AND EXAMINATIONS 

 

A student who does not pass the NMHSCE or prior to graduation and has received no waiver is 

awarded a certificate of completion.  If the student passes the exam after his/her class has 

graduated, they are awarded a diploma with the next graduating class. 

 

I9003.10 Armed Services Vocational Aptitude Battery 

 

The school will inform parents concerning the nature and the purpose of the ASVAB and the date 

the test will be administered.  Students must be advised that the ASVAB is voluntary.  Testing 

will be given only by qualified non-recruiting test administrator(s).  Test results for each student 

will be delivered via Lake Arthur Schools personnel. 

 

I9003.11 End-of-Semester and End-of-Course Tests 

 

A test/evaluation at the secondary level will be administered by all teachers in all classes and all 

subject areas.  This test/evaluation will be administered on the final two days of each semester for 

all underclassmen unless performance demonstrations require additional time and sequence of 

testing.  At the end of the second semester the test shall be an End-of-Course Test that shall refer 

to the exit outcomes of the standards indentifying what the student is to know and do.  

Exemptions in the testing schedule may be made by the principal. 

 

The testing periods should consist of a minimum of one hour up to one and one-half (1.5) hours 

each.  All students are to remain in school in appropriate classroom activities until the testing 

period is over. 

 

The test/evaluation activity will be graded and calculated as part of the semester grade.  Extra-

curricular activities are to end by 6:00 P.M. during “Testing Period Days”.  Principals will 

determine dates of test week on an annual basis. 

 

I9003.12 End-of-Semester Activities 

 

Parents will be notified in writing of failures with recommendations for corrective action that the 

student can pursue. 

 

Second semester report cards will be mailed home if the students bring self-addressed, stamped 

envelopes.  Students who failed to bring a self-addressed, stamped envelope may pick up their 

report cards at the school on a designated day. 
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I9003 TESTING AND EXAMINATIONS 

 

I9003.13 Corrective Measures 

 

Employees who fail to comply with the testing regulations and procedures and the test security 

protocols are subject to disciplinary action as per district policy and administrative regulation and 

the Public Education Department’s regulations on testing and test security to and including 

suspension or revoking the individual’s professional New Mexico license. 

 

 
Cross Ref.:  

 
Legal Ref.: 6.10.7.7 NMAC Definitions 

  6.10.7.8 NMAC (1978) 

  6.10.7.9 NMAC (1978) 
  6.10.7.10 NMAC (1978) 
  6.10.7.12 NMAC (1978) 
  6.10.7.13 NMAC (1978) 
  6.10.7.14 NMAC (1978) 
  6.29.1.1 et. seq. 

 

 
First Reading Adopted Revised 

 June, 2000  

January 10, 

2006 

February 14, 

2006 

January 10, 

2006 

 July 19, 2011 June 30, 2011 

 July 21, 2015 June 9, 2015 
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I9004 BASIC INSTRUCTIONAL PROGRAM 

 

The various instructional programs will be developed to maintain a balanced, integrated, and 

sequential curriculum that will serve the educational needs of all school-aged children in the 

District.  The curriculum will be broad in scope and provide for a wide range in rate, readiness, 

and potential for learning. 

 

The instructional program will include planned sequences of instruction, based on the Public 

Education Department’s approved academic content and performance standards when instructing 

in specific Department required subject areas. 

 

In the kindergarten, first, second, and third grades classes shall provide instruction in all of the 

requirements of the Standards of Excellence, NMAC. 

 

In fourth, fifth, sixth, seventh, and eighth grades classes shall provide instruction in all of the 

requirements of the Standards of Excellence, NMAC. 

 

Beginning in 2010-2012 algebra I shall be offered in a regular classroom setting, online course or 

through an agreement with the high school program. 

 

Electives shall be offered that contribute to academic growth and skill development in career and 

technical education. 

 

In middle and high school, where possible, curricula shall be aligned with the placement tests 

administered to determine sequence of courses to assure mastery of content knowledge and skills. 

 

In high school, where possible, curricula shall be aligned with the placement tests administered by 

two (2), four (4), technical educational institutions in New Mexico, be comprehensive in nature, 

and shall be aligned with the following state content and performance standards: 

 English language arts 

 Mathematics 

 Science 

 Social Studies 

 Health 

 

Beginning with the 2006-2007 school year the District shall offer at least one (1) honors or 

similarly academically rigorous class in both English language arts and mathematics in high 

school. 
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I9004 BASIC INSTRUCTIONAL PROGRAM 

 

Beginning in the 2008-2009 school year, each school district shall also offer a program of courses 

for dual-credit, in cooperation with an institution(s) of higher education, and a program of 

distance learning courses. 

 

Beginning with the 2009-2010 school year, each school district shall offer at least two years of 

language other than English in each high school. 

 

The planned program for all students shall also include library instruction, individual study, 

guidance, other appropriate instructional activities, and all instruction required under state law 

and Secretary of Public Education regulations. 

 
Cross Ref.:  

 
Legal Ref.: 21-1-1.2 NMSA 

  22.2.8.11 NMSA 

  22.2C-3 NMSA 

  22-13-1 NMSA 

  22-13-1.1 NMSA 

  6.27.30.7 NMAC 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9005 CURRICULUM DEVELOPMENT 

 

The need and value of a systematic, ongoing program of curriculum and development and 

evaluation involving students, parents, teachers and administrators are recognized.  It is essential 

that the school system continually develop and modify its curriculum to meet changing needs.  

The Board authorizes the Superintendent to develop the curriculum for the school system and to 

organize committees to review the curriculum.  All adopted curricula and curriculum changes 

shall be approved by the Board. 

 

It shall be the responsibility of the Superintendent and/or his/her designee to develop proposals 

relating to curriculum modifications and additions that, through an evaluation by professional staff 

and consultants are based on research-based learning theory and best practices.  During the 

curriculum review and development process it is essential to the maintenance of standards-based 

program of education from pre-kindergarten (PK) through grade twelve (12) that the curriculum 

address all areas of the standards adequately and effectively. 

 

All personnel have professional obligations to the school program beyond regular classroom 

duties, and these obligations will include serving and performing work on curriculum committees. 
 

 

Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 
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I9006 SELECTION OF INSTRUCTIONAL AND LIBRARY/MEDIA CENTER  



MATERIALS 

 

SELECTION POLICY FOR INSTRUCTIONAL MATERIALS 

 

A. Purpose of Selection Policy 

1. To provide a statement of philosophy and objectives for the guidance of those 

involved in the procedures of selection; 

2. To define the role of those who share in the responsibility for the selection of 

instructional materials; 

3. To set forth criteria for selection and evaluation of materials; 

4. To clarify for the community, the philosophy, and procedures used in evaluating and 

selecting instructional materials; 

5. To provide a procedure for the consideration of objectives as to the use of particular 

materials in the education programs. 

6. To meet the curriculum scope and sequence of the New Mexico Content and 

Performance Standards. 

 

OBJECTIVE OF THE SELECTION POLICY FOR INSTRUCTIONAL MATERIALS 
 

Instructional materials are selected by the school district to implement, enrich, and support the 

educational program for the student.  Materials must serve both the breadth of the curriculum and 

the needs and interests of individual students.  The district is obligated to provide for a wide range 

of abilities, and to respect the diversity of many differing points of view.  To this end, principles 

must be placed above personal opinion and reason above prejudice in the selection of materials of 

the highest quality and appropriateness. 

 

The main objective of the district’s selection procedure is to provide students with a wide range of 

educational materials on all levels of difficulty and in a variety of formats, with diversity of appeal, 

allowing for the presentation of many different points of view. 

 

INSTRUCTIONAL MATERIALS 

 

B. Definition: Instructional materials may include print, tape, film, and/or electronic 

materials made for classroom instruction.  They are most commonly used in teacher 

directed learning activities with groups of students. 
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I9006 SELECTION OF INSTRUCTIONAL AND LIBRARY/MEDIA CENTER  

MATERIALS 



 

C. Philosophy: The selection of instructional materials for use in local schools is an 

undertaking of critical importance in the educational process.  This task shall be performed 

by instructional materials review committees and the superintendent of schools in 

conformity with the Public Education Department guidelines and the provisions of the 

Public School Reform Act of 1986. 

D. Function of Selection: Since the primary function of the public schools is educational, the 

primary consideration in selecting instructional materials must be their instructional 

properties.  Criteria for selection of instructional materials shall include but not be limited 

to: 

 New Mexico Content and Performance Standards 

 Educational significance 

 Contribution the subject matter makes to the curriculum and to the interests of the 

students 

 Favorable reviews found in standard selection sources 

 Favorable recommendations based on preview and examination of materials by 

professional personnel 

 Reputation and significance of the author, producer and publisher 

 Validity, currency, and appropriateness of material 

 Contribution the material makes to breadth of representative viewpoints on 

controversial issues 

 High degree of potential user appeal 

 High artistic quality and/or literary style 

 Quality and variety of format 

 Value commensurate with cost and/or need 

 Timeliness or permanence 

 Integrity 

E. Although other factors will also be examined in the course of review, the materials are 

finally to be judged on the basis of their value as educational resources. 
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I9006 SELECTION OF INSTRUCTIONAL AND LIBRARY/MEDIA CENTER  

MATERIALS 

 



F. Types of Instructional Materials: Given that instructional materials are intended for 

use with entire classes or other large groups, the selection process should be one in which 

the instructional materials committee members attempt to identify those texts that will 

provide the greatest educational benefits to the greatest number of students.  While 

supplementary materials in regular classroom libraries and special programs are available 

to meet the particular needs of individuals, instructional materials are chosen to serve the 

majority of students in group instructional settings. 

 

INSTRUCTIONAL MATERIALS ADOPTION PROCEDURES 

 

G. Following the final review of the state instructional materials list by the State Board of 

Education and pursuant to paragraph 8 of section 22-15-8 of the Public School Reform 

Act of 1986, the local board of education shall invite parents to participate in the 

instructional materials adoption process at the district level.  This invitation shall be in the 

form of a public notice, which may include publication in a newspaper of general 

circulation in the district. 

H. The date, site and time of an initial organizational meeting of community members and 

certain school personnel shall be included in the notice and shall be made public a 

minimum of two (2) weeks prior to meeting dates. 

I. From the community members assembled at the initial district meeting, up to six (6) 

individuals shall be selected as members of one or more Instructional Materials Selection 

Committees for the school system.  Administrators and classroom instructors shall also 

serve on these committees. 

J. The Instructional Materials Selection Committee shall remain intact throughout the school 

years in which they are selected. 

K. All recommendations of the Instructional Materials Selection Committee shall be made as 

a result of the use of instructional material evaluation system that determines which 

materials provide the greatest alignment with the New Mexico content and performance 

standards. 

L. The superintendent of schools and/or the director of instruction shall review all 

recommendations of the committees and shall, upon determining the validity, practicality 

and legality of such recommendations, implement the committee’s decisions regarding the 

purchase of the instructional materials. 
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M.  Any questions and/or complaints relevant to the instructional materials selected by the 

Instructional Materials Selection Committee shall be review by that committee as 

expediently as possible.  Meetings to resolve such problems shall be called by the building 

administrator of the level at which the questions/complaints may be directed. 

N. If the complaint is not resolved informally, the complainant shall be supplied by the 

Instructional Materials Selection Committee Chairperson with a packet of materials 

consisting of the District’s instructional goals and objectives, materials selection policy 

statement, and the procedure for handling objections.  This packet also will include a 

standard printed form, which shall be completed and returned before consideration will be 

given to the complaint. 

O. If the formal written request for reconsideration has not been received by the principal 

within ten (10) working days from the date of the conclusion of the informal resolution, it 

shall be considered closed.  If the request is returned, the reasons for selection of the 

specific work shall be reestablished by the appropriate staff.  It should be filled out 

completely and shall be signed and identified, so that a proper reply can be made. 

P. The superintendent and/or the director of instruction shall be informed of the formal 

complaint received. 

Q. In accordance with statement of philosophy, no questioned materials shall be removed 

from the school pending a final decision.  Pending the outcome of the request for 

reconsideration, however, access to questioned materials can be denied to the child (or 

children) of the parents making the complaint, if they so desire. 

R. Upon receipt of a completed objection form, the principal in the building involved will 

convene a committee of five to consider the complaint within ten (10) days.  This 

committee shall consist of the Instructional Materials Selection Chairperson and the 

committee members. 

S. The committee shall meet to discuss the materials and shall prepare a report on the 

material containing its recommendations on disposition of the matter.  The committee will 

review the questioned material and all critical evaluations available.  The committee may 

choose to consult district staff or outside professionals who have related professional 

knowledge and/or professional organizations for evaluation of the material in question.    
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T. The Instructional Materials Selection Committee Chairperson shall notify complainant of 

the decision and send a formal written report and recommendation to the Superintendent.  

In answering the complainant, the principal shall explain the instructional materials 

selection system, give the guidelines used for selection, and site authorities used in 

reaching decisions.  If the committee decides to keep the work that caused the complaint, 

the complainant shall be given an explanation.  If the complaint is valid, the instructional 

materials selection chairperson will acknowledge it and shall notify the principal to make 

recommended changes. 

U. If the complainant is not satisfied, he or she may appeal to the Superintendent who will 

rendered a decision to affirm or to change the committee’s report.  The superintendent 

may seek any assistance from internal or outside expertise as he or she sees appropriate to 

evaluate the material and/or the committee’s report. 

V. If the complainant is not satisfied he or she may ask the Superintendent to present an 

appeal to the Board of Education, which shall make a final determination of the issue.  The 

Board of Education may seek assistance from outside organizations such as the American 

Library Association, the Association for Supervision and Curriculum Development, etc., in 

making its determination. 

W. Problems not resolved to the satisfactory of the parties involved through a review by the 

appropriate Instructional Materials Selection Committee may be referred to the 

superintendent of schools. 

X. If the review and subsequent action taken by the superintendent do not satisfy the party or 

parties presenting the question or complaint, the matter may be referred to the local board 

of education for final judgment. 

 

SCHOOL-LEVEL REVIEW OF INSTRUCTIONAL MATERIALS BEING CONSIDERED 

FOR PURCHASE 

 

Y. The district, in collaboration with school personnel representatives, will develop a plan for 

ensuring broad-based, school-level involvement in reviewing the instructional materials 

being considered for purchase.  Issues concerning sampling and field level evaluation must 

be addressed in this plan. 

 

VI. FINAL APPROVAL OF MATERIALS TO BE PURCHASED 

 

Z. Schools, through site-based management procedures, will select and order instructional 

materials to appropriately meet the needs of the students in their school community. 
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VII. NOTIFICATION OF SELECTIONS OF INSTRUCTIONAL MATERIALS 

 

A. Schools will order instructional materials based on district curriculum and student needs.  

The district will compile a list of purchased materials and the structure of the distribution 

to staff and students. 

 

FUNDING OF ADOPTED INSTRUCTIONAL MATERIALS 

 

B. Funding of instructional materials in a given instructional area will include the basic 

textbook series/kinds of books, technology and instructional materials necessary for 

delivering the state and district curricula.  Schools may purchase any content materials 

with their state Instructional Materials allocation with the understanding that the 

opportunity to purchase the specific content area adoption will not be possible until the 

state’s adoption cycle for that content area is scheduled. 

C. School Instructional Materials allocations are based on dissemination of funding to the 

district from the state.  This funding includes replacement of instructional materials that 

are lost, destroyed, or stolen, as well as instructional materials needed for opening new 

schools. 

D. In the years where there is more than one major adoption, principals will establish 

guidelines for each content area adoption based on the number of students in each 

instructional program.  Yearly budget should include adequate funding to replace 

textbooks and materials that are lost, destroyed, or stolen, as well as textbooks and 

materials for new classrooms added to the schools. 

 

ORDERING OF INSTRUCTIONAL MATERIALS 

 

E. All schools K-12 will order instructional materials for each content area to support the 

state and district curricula.  Schools will place order to meet deadlines designated by the 

Instructional Materials Chairperson. 

 

IMPLEMENTATION OF INSTRUCTIONAL MATERIALS 

 

F. It is the responsibility of individual school principals to ensure that the instructional 

materials that support the district’s instructional program are used in their schools.  

Planning for implementation of these materials are to be developed by district personnel, 

principals, and teachers. 
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PHILOSOPHY AND OBJECTIVES OF LIBRARY/MEDIA CENTER SELECTION POLICY 

FOR INSTRUCTIONAL AND MEDIA MATERIALS 

 

A. Philosophy: “School libraries are concerned with generating understanding of American 

freedom and with the preservation of these freedoms through the development of informed 

and responsible citizens” (Library Bill of Rights).  To this end, the selection policy affirms 

and subscribes to the “Library Bill of Rights” and “The School Library Bill of Rights”, 

both of which are the framework within which decisions are made.  The school 

library/media center, thus stands as a symbol for the truthful expression of man’s 

knowledge and experiences.  Consequently, students should be educated for a high degree 

of independence and self-direction in learning. 

 

B. Objectives: 

 

1. The purpose of the school library/media center is to implement, enrich and support 

classroom activity, as an integral part of the curriculum.  The center exists primarily 

for educational purpose.  It offers enrichment for students and resource materials for 

the faculty.   Its materials are selected from all forms of media available for interest, 

vocabulary, maturity and ability levels of all students within the school served. 

2. The materials of the center shall reflect the needs of the school community and must 

be carefully balanced, to include various points of view on any controversial subjects, 

while upholding American ideals and underlying principles. 

3. The school library/media center provides additional materials to attract students to 

reading, viewing, and listening, as sources of pleasure and recreation over and above 

needed subject content.  It attempts to foster reading as a lifelong activity through 

pleasurable exposure to printed materials. 

 

SELECTION RESPONSIBILITY FOR SELECTION OF LIBRARY/MEDIA  

CENTER INSTRUCTIONAL MATERIALS AND MEDIA 

 

A. Purchase of Materials: The purchase of library materials is legally vested in the  

Board of Education.  The Board delegates to the superintendent through the  

library staff the responsibility to develop the final recommendations for purchase. 
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B. Selection of Materials: The actual selection of materials is the responsibility of 

professionally trained personnel on the library staff, library- media specialist and teaching 

faculty, who know: 

1. The courses of study; 

2. The methods of teaching; 

3. And the individual differences of the students. 

C. Recommendation of Materials: All faculty members and students are encouraged by  

 the library-media specialist and the principal, to offer recommendations of materials.   

Because the procedure for selection is cooperative, an order card is prepared by the  

person who requests purchases of materials.  The card format is provided in the  

administrative regulations pertaining to this policy.  The requests, upon being presented  

to the library-media specialist, are again evaluated before the requisition is made. 

 

GUIDELINES FOR EVALUATION AND SELECTION OF MATERIALS FOR 

 LIBRARY/MEDIA CENTER INSTRUCTIONAL MATERIALS AND MEDIA 

 

A. Principles: Qualified personnel select materials by examination, from reviews, 

recommended lists and standard bibliographical tools.  The word, “materials”, as used in 

this policy, includes:  books periodicals, pictures, pamphlets, films, maps, recordings, 

video recordings, electronic media and all other materials that are used by students and 

faculty in fulfilling the curriculum requirements of the schools. 

B. Collection Updating: Collection updating consists of acquiring current books as well as 

removing materials of limited usefulness.  Because the library/media center emphasizes 

current and popular reading, the removal of materials of limited usefulness is essential to 

maintain the quality of the collection. 

C. Weeding and Discarding: The library staff pursues a systematic and continuous 

weeding process, resulting in the discarding of materials containing information which has 

become obsolete or misleading, superseded editions, surplus copies of standard works no 

longer in demand for supplementary use, worn-out or extensively marked books.  The 

following criteria should be considered when discarding a book: 

1. Is there a later edition of this item?  If there is, the material may be worthless. 

2. Is the material in such poor shape that use does not warrant the cost of rebinding or 

repair? 

3. How useful is the book with regard to the needs of the curriculum? 
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4. Book discarding procedures should also include a careful evaluation of titles which 

were not used at least once during the previous five years.  Such a book will be 

retained if it is listed in at least one standard bibliography which covers the field 

represented by the book.  Other unused titles may be retained if faculty members 

indicate interest in their retention. 

D. Replacement: Worn-out materials will be replaced with new, but no attempt will  

be made to supplant usable old editions unless the amount of new material  

contained justifies it. 

E. Duplication: Duplicate copies of materials will be acquired only in accordance 

with the following guidelines: 

1. Multiple demand and heavy, continuous use of individual titles will be the primary 

consideration for duplication of those titles, i.e., patrons do not have reasonable access 

to a publication without another copy. 

2. Past policies and historical circumstances will not be considered as justification for 

new and continued duplication. 

3. Duplicate publications received as gifts or on exchange will be subject to the same 

consideration for addition as materials suggested for purchase. 

F. Evaluative Criteria: The following criteria will be used as they apply: 

1. Learning resources shall support and be consistent with the general educational goals 

of the state and the district and the aims and objectives of individual schools and 

specific content areas or courses. 

2. Learning shall be chosen to enrich and support the curriculum and the personal needs 

of users. 

3. Learning resources shall meet high standards of quality in: 

 Artistic quality and/or literary style 

 Authenticity 

 Educational significance 

 Factual content 

 Physical format 

 Presentation 

 Readability 

 Technical quality 

4. Learning resources shall be appropriate for the subject area and for the age, emotional 

development, ability level, learning styles, and social development of the students for 

whom the materials are selected. 
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5. Learning resources shall be designed to provide a background of information that will 

motivate students and staff to examine their own attitudes and behavior; to 

comprehend their duties, responsibilities, rights and privileges as participating citizens 

in our society; and to make informed judgments in their daily lives. 

6. Learning resources shall provide information on opposing side of controversial issues 

so that users may develop under guidance the practice of critical analysis. 

7. Learning resources shall clarify historical and contemporary forces by presenting and 

analyzing intergroup tension and conflict objectively, placing emphasis on recognizing 

and understanding social and economic problems. 

8. Materials will be attempted to be researched through one or more of the recognized 

professional media or approved lists.  In order to avoid biases, the critical opinion of 

reviewers will be checked against each other.  Materials need to be selected objectively 

and impartially, so a balanced collection can be provided for the library-media center. 

G. Factors Influencing Selection: The factors influencing selection of materials are: 

1. The needs of the school based on the curriculum based on content and performance 

standards and the requests from administrators and faculty; 

2. The needs of the students based on information background and reading abilities, and 

on the requests from parents and students.  Also, the needs of the students based on 

the availability of leisure reading materials outside of school will influence selection; 

3. The size of the budget; 

4. The already mentioned need to develop a balanced collection based on providing an 

objective view of all sides of important issues and the contents of the existing 

collection. 

 

KINDS OF MATERIALS 

 

A. General Collection: The general collection consists of books, periodicals, and 

newspapers, pamphlets, clippings, audio-visual, and electronic media materials. 

4. The basic collection includes recreational books, reference books, research books, and 

materials for curriculum enrichment.  Interests and local needs expand the collection.  

The book collection should be well balanced between recreational and informational 

materials, and should provide for various reading levels. 
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5. The regular collection should include a well-rounded number of current 

periodicals, both informational and recreational.  A minimum of one daily state and 

one local newspaper of state or national importance. 



6. Scarcity of information and demand govern inclusion of materials in the 

pamphlet and clipping collection.   This vertical file is regularly weeded of information 

that is no longer useful. 

7. The audio-visual (AV) collection should include recordings should 

include tape, film, record, electronic media formats, maps, globes, transparencies.  The 

library-media center is the central agency within the school through which library 

materials and equipment are administered. 

B. Gifts: Gifts are welcomed to the school library/media center provided that: 

1. They meet the same selection standards as those applied to original purchases; 

2. They can be integrated into the general library collection and do not need special 

housing; 

3. The library staff may dispose of the gift at its discretion if it is out-of-date or in poor 

physical condition, not warranting the cost of repair.  All gifts will be examined by the 

library-media specialist prior to their acceptance. 

 

VIII. CONTROVERSIAL MATERIALS 

 

A. Definition:  The major areas of controversial materials include but are not limited to 

race, sex, politics, religion, literature, and economics.  In selecting materials on any of 

the above areas, the following criteria are given consideration: 

1. Materials on controversial issues should be representative of a particular point 

of view and a sincere effort made to select equally representative materials 

covering contrasting points of view. 

2. The materials do not unfairly, inaccurately or viciously degrade a particular 

race or religion.  A writer’s expression of a certain view point is not to be 

considered a disparagement when it represents the historical or contemporary 

views held by some persons or groups. 

3. The materials on religion are chosen to explain rather than to convince, and are 

selected to represent the field as widely as necessary for the school’s purposes. 

4. The selection of materials on political theories and ideologies or on public 

issues is directed toward maintaining a balanced collection representing various 

views. 
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5. In literary work of established quality, the use of profanity or the treatment of 

sex is not an adequate reason for eliminating the material from the school 

library/media center. 



6. Materials on physiology, physical maturation or personal hygiene should be 

accurate and in good taste. 

7. Materials should be selected for their strengths rather than rejected for their 

weaknesses. 

 

IX. PROCEDURES FOR HANDLING OBJECTIONS 

 

The suitability of particular materials may be questioned.  Citizens of the community may register 

their criticism of library materials with the Superintendent or the Director of Instruction.  The 

review of questioned materials will be treated objectively, unemotionally, and as an important 

routine action.  Every effort will be made to consider objections, keeping in mind the best 

interests of the students, the school, the curriculum, and the community.  Since differences of 

opinion do exist in our society, the following procedure shall be observed to recognize those 

differences in an impartial and factual manner. 

 

No duly selected materials whose appropriateness is challenged shall be removed from the school 

except upon the recommendation of a reconsideration committee, which the concurrence of the 

Superintendent or, upon the Superintendent’s recommendation, the concurrence of the Board of 

Education, or upon formal action of the Board of Education when a recommendation of a 

reconsideration committee is appealed to it. 

 

G. All criticisms/complaints to staff members shall be reported to the building principal 

involved, whether received by telephone, letter, or in personal conversation. 

H. The principal shall contact the complainant to discuss the complaint and attempt to resolve 

it informally by explaining the philosophy and goals of the school district and/or the 

library/media center or refer the party to someone who can identify and explain the use of 

the resource.. 

I. If the complaint is not resolved informally, the complainant shall be supplied with a packet 

of materials consisting of the District’s instructional goals and objectives, materials 

selection policy statement, and the procedure for handling objections.  This packet also 

will include a standard printed form, which shall be completed and returned before 

consideration will be given to the complaint. 
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J. If the formal written request for reconsideration has not been received by the principal 

within ten (10) working days from the date of the conclusion of the informal resolution, it 

shall be considered closed.  If the request is returned, the reasons for selection of the 



specific work shall be reestablished by the appropriate staff.  It should be filled out 

completely and shall be signed and identified, so that a proper reply can be made. 

K. The superintendent and/or the director of instruction shall be informed of the formal 

complaint received. 

L. In accordance with statement of philosophy, no questioned materials shall be removed 

from the school pending a final decision.  Pending the outcome of the request for 

reconsideration, however, access to questioned materials can be denied to the child (or 

children) of the parents making the complaint, if they so desire. 

1. Upon receipt of a completed objection form, the principal in the building 

involved will convene a committee of five to consider the complaint within ten (10) 

days.  This committee shall consist of the superintendent or his/her designee or 

curriculum director, and these people from the school involved: the principal, the 

library-media center specialist, a teacher from the subject area questioned, and a PTA 

representative. 

2. The committee shall meet to discuss the materials and shall prepare a report on the 

material containing its recommendations on disposition of the matter.  The 

committee will review the questioned material and all critical evaluations available.  

The committee may choose to consult district staff or outside professionals who 

have related professional knowledge and/or professional organizations for 

evaluation of the material in question. 

M. The principal shall notify complainant of the decision and send a formal written report and 

recommendation to the Superintendent.  In answering the complainant, the principal shall 

explain the book selection system, give the guidelines used for selection, and site 

authorities used in reaching decisions.  If the committee decides to keep the work that 

caused the complaint, the complainant shall be given an explanation.  If the complaint is 

valid, the principal will acknowledge it and make recommended changes. 

N. If the complainant is not satisfied, he or she may appeal to the Superintendent who will 

rendered a decision to affirm or to change the committee’s report.  The superintendent 

may seek any assistance from internal or outside expertise as he or she sees appropriate to 

evaluate the material and/or the committee’s report. 
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O. If the complainant is not satisfied he or she may ask the Superintendent to present an 

appeal to the Board of Education, which shall make a final determination of the issue.  The 

Board of Education may seek assistance from outside organizations such as the American 



Library Association, the Association for Supervision and Curriculum, etc. in making its 

determination. 

 

 

 
Cross Ref.: Administrative Regulations, Procedures, Forms, Policy #I9006 

 
Legal Ref.: 

 
First Reading Adopted Revised 

 June, 2000  

January 10, 

2006 

February 14, 

2006 

January 10, 

2006 

   

   

 
Page 14 of 14 
Board Policy 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Lake Arthur Municipal Schools        

Instruction 

 
I9007 CURRICIULUM GUIDES AND COURSE OUTLINES 

 

Curriculum guides shall be developed for the various subject areas.  These guides shall present a 

minimal outline for instruction based on approved performance standards and a basis for further 

development of the particular courses. 

 



The guides shall be designed to assist users in implementing the District mission, instructional 

philosophy and goals regarding the teaching of a subject and will, when possible, suggest a variety 

of possibilities for instruction, patterns of individualization, variations of approaches and 

materials. 

 

The Superintendent and/or his/her designee will formulate procedures for the development and 

use of curriculum guides. 
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I9008 FAMILY LIFE EDUCATION 

 

The District shall implement the State mandated health education performance standards including 

age-appropriate sexual abuse and assault awareness and prevention training in all health education 

classes.  Parents may request that their child not participate in the parts of the curriculum that 

address the sexuality performance standards by completing a request for exemption on the forms 



provided by the school.  Alternative lessons to the sexuality performance part of the health 

education curriculum shall be extensions of the health education curriculum at the grade level of 

the student whose parents request the exemption. 

 

The Superintendent and/or his/her designee shall develop and implement regulations as needed 

that conform to New Mexico statutes. 

 
Cross Ref.:  
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  6.29.6.11 NMAC 
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I9009 HIV/AIDS EDUCATION 

 

The District shall provide instruction in kindergarten (K) through grade twelve (12) on acquired 

immune deficiency syndrome and human immunodeficiency virus as authorized by New Mexico 

Administrative Code. 

 



The Superintendent and/or his/her designee shall develop and implement regulations on such 

instruction that conform to New Mexico statutes and administrative code. 
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I9010 SPECIAL INSTRUCTIONAL PROGRAMS 

 

A long-range plan will be the basis for providing special education services for students with 

exceptional needs and education requirements.  These services may include specialized programs, 



personnel, facilities, materials, and equipment needed to promote the individual physical, social, 

intellectual, and emotional growth of exceptional students. 

 

The Superintendent shall develop procedures that provide educational opportunities for 

individuals with disabilities and that accomplish District compliance with federal laws including 

the Individuals with Disabilities Education Act (IDEA), the New Mexico revised statutes, and the 

lawful regulations of the Secretary of Public Education.  Such procedures shall include, but not be 

limited to, the following provisions: 

 

 All children with disabilities aged birth (0) through twenty-one (21) years within the 

District’s jurisdiction are to be identified, located, and evaluated including children 

attending religious or private schools who are in need of special education and related 

services. 

 A free appropriate public education (FAPE) shall be available to all children with 

disabilities aged three (3) through twenty-one (21) years within the District’s jurisdiction, 

including children advancing from grade to grade, those applicable IDEA rules and 

regulations, and any child with a disability the District has placed in or referred to a private 

school or facility.  The District may refer to and contract with approved public or private 

agencies as necessary to ensure the provision of FAPE for children with disabilities. 

 A full individual evaluation encompassing existing and additional data shall be conducted 

for each child to determine if the child is a child with a disability and the educational needs 

of the child before the initial provision of special education and related services.  A 

reevaluation of each child shall be conducted at least every third year. 

 An individualized education program (IEP) shall be developed and implemented for each 

eligible child served by the District and for each eligible child the District places in or 

refers to a private school or facility.  An IEP or an individualized family service plan 

(IFSP) will be in place for each child with a disability prior to the provision of FAPE. 

 To the maximum extent appropriate, opportunities for the least restrictive setting, 

inclusion in educational exercises with regular program students, and for interaction with 

the total school environment will be provided to exceptional students, the exception to be 

only when the student’s condition, with supplementary aids and services, make the regular 

education unsatisfactory. 
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 All required procedural safeguards must be guaranteed to the exceptional students and 

their parents.  The parents will be provided with notices of procedural safeguards in ach 



specific instance and all due process conditions will be satisfied with respect to the 

provision of a free appropriate public education. 

 The District shall follow the established state and federal standards to protect the 

confidentiality of personally identifiable information at the collection, storage, disclosure, 

and destruction stages. 

 To the extent essential to provide FAPE to children with disabilities aged three (3) 

through twenty-one (21), extended school year (ESY) services shall be made available and 

implemented as necessary. 

 Criteria for graduation of exceptional students, including accomplishment in reading, 

writing, and mathematics, shall be as specified in the District policy on graduation 

requirements.  Such standards shall be equivalent to or greater than those established by 

the Secretary of Public Education. 

 Each year conduct a review of the reasonable and acceptable ratio of students per teacher 

for each disability category. 

 The discipline of exceptional students, and unevaluated students suspected of having a 

qualifying disability, is to be conducted in such a manner as to comply with FAPE and 

requirements of the IDEA. 

 

The Superintendent is authorized and directed to establish procedures for the implementation of 

the New Mexico Policies and Procedures prepared by the Public Education Department’s Special 

Education Bureau and as modified for local circumstances, and to document District compliance 

with the law and this policy.  The New Mexico Policy and Procedures will be made available to 

staff members and to parents as necessary to enhance compliance. 
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  20 U.S.C. 1400 et seq. Individuals with Disabilities Education Act 

  29 U.S.C. 794, Rehabilitation Act of 1973, Section 504 

   
First Reading Adopted Revised 

March 13, 2018 April 10, 2018  
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I9012 GIFTED AND TALENTED EDUCATION 

 



The Board requires that appropriate instructional programs be conducted to meet the needs of 

exceptionally gifted students of school age, in keeping with the District’s goal of developing the 

special abilities of each student. 

 

The framework for said programs shall encompass the following objectives: 

 Expansion of academic attainments and intellectual skills. 

 Stimulation of intellectual curiosity, independence, and responsibility. 

 Development of originality and creativity. 

 Development of positive attitude toward self and others. 

 Development of desirable social and leadership skills. 

 Career exploration and awareness. 

 

Ability of candidates for this program shall be evidenced by: 

 Achievement in schoolwork. 

 Scores on tests measuring intellectual ability and aptitude. 

 The judgments of teachers, psychologists, administrators, and supervisors familiar with the 

demonstrated abilities of the students. 

 

To assist with review of the goals, priorities and operational plans for implementation of the gifted 

program and to demonstrate support for the gifted program the District shall create as many 

advisory committees as there are high schools or one (1) District-wide committee consisting of 

parents, community members, students and school staff members and reflecting the cultural 

diversity of the enrollment. 

 

Procedures shall be established by the Superintendent and/or his/her designee for identifying 

students of demonstrated achievement or potential ability. 
 

Cross Ref.:  

 
Legal Ref.: 22-13-6.1 NMSA 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9013 PROGRAMS FOR AT-RISK/DISADVANTAGED STUDENTS 

(Student Assistance Team) 



 

The Student Assistance Team (SAT) shall operate within every building in the District.  The 

purpose of the SAT is to provide academic and/or behavioral support for students who are 

experiencing difficulties in the general education setting.  The SAT is made up of the classroom 

teacher, the building principal or designee, the student’s parents and other individuals with the 

expertise to provide recommendations and support for the student in need.  The SAT will review 

all the relevant information collected and suggest appropriate interventions including classroom 

support and parent follow-up.  This process may take nine (9) to eighteen (18) weeks, require 

multiple SAT meetings, on-going revision of intervention strategies, and detailed data collection 

and documentation of student progress. 

 

The SAT process is directly tied to Promotion/Retention/Remediation. 

 

The District adheres to the three-tiered model of student intervention as required by current state 

regulations at NMAC 6.29.1.9 D. 

 

The three-tiered model of student intervention is described as follows: 

 If general screening, a referral from a parent, a school staff member or other information 

available to a public agency suggests that a particular student may be experiencing 

significant difficulties in school, a properly constituted student assistance team (SAT) in 

the school shall: 

 Ensure that adequate screening in the areas of general health and well-being, 

language proficiency status, and academic levels of proficiency has been completed 

as part of broad general screening of all students in the District, in addition to 

addressing culture and acculturation, socioeconomic status, possible lack of 

instruction, and teaching and learning styles in order to rule out other possible 

causes of the student’s educational difficulties and 

 Conduct the SAT child study process and consider, implement, and document the 

effectiveness of appropriate interventions through curriculum-based measures 

(CBM); 

 If, however, a student has an obvious disability or a serious and urgent problem, 

the SAT team may address the student’s needs promptly on an individualized basis. 

 If curriculum-based progress monitoring demonstrates that the student’s response to 

intervention has not been positive and significant after no more than eighteen (18) weeks, 

the SAT team may refer the student for a full special education assessment, or it may 

resume the child study process to implement additional tier two interventions. 
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I9013 PROGRAMS FOR AT-RISK/DISADVANTAGED STUDENTS 

(Student Assistance Team) 

 



 If curriculum-based progress monitoring demonstrates that the student’s response to 

intervention has been positive and significant after no more than eighteen (18) weeks, the 

SAT may continue to require the implementation of those interventions until the student 

no longer requires the interventions. 

 
Cross Ref.:  

 
Legal Ref.: 6.29.1.9 NMAC 

  6.31.2.10 NMAC 

  PED Manual:  The Student Assistance Team and the Three-Tiered Model for Intervention 

 

First Reading Adopted Revised 

March 13, 
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April 10, 2018  

   

   

   

 

Page 2 of 2           

Board Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Lake Arthur Municipal Schools        

Instruction 

 
I9014 PROGRAMS FOR PREGNANT/PARENTING STUDENTS 

 



Pregnant students should have the same educational opportunities as their peers.  Such students 

may also need additional counseling and health services that are available through public schools. 

 

Pregnant students may elect to remain in the regular school program and shall not be involuntarily 

excluded from any part of the school program, provided, however, that reasonable safeguards are 

maintained both for the school’s and the student’s best interests. 

 

Pregnant students shall notify school authorities of their status as soon as it is ascertained. 

 

Parenting students, male or female, of school age may continue with the regular school program 

and shall not be involuntarily excluded from any part of the school program, provided, however, 

that the school’s and the student’s best interests are maintained.  All policies and regulations for 

parenting students remain in effect unless alternatives are approved on a case-by-case basis by the 

Superintendent. 

 

The Superintendent and/or his/her designee will establish procedures as necessary to implement 

this policy. 
 

 

Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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Students 
 



g. I9015 PROMOTION/ 

REMEDIATION/RETENTION POLICY 
 

Principals with the assistance of teachers shall determine all grade placements of pupils. The principal shall 

make room assignment. 

The board acknowledges that the awarding of marks, re-testing and decisions relative to promotion or 

retention of students is a responsibility of the teacher. It is the board’s policy to support its professional 

staff in this professional duty. The board feels that the professional staff can be depended upon to make all 

such decisions in the best interests of the children. However, the board considers it important that parents 

be consulted and informed at an early date when retention is advisable. Principals and teachers shall 

comply with the procedures in NMSA 1978, § 22-2C-6 regarding parent notification and remediation when 

making promotion and retention decisions as outlined by district administrative regulation and procedures. 

In the case of a parent’s refusal to allow a student to be retained in grades K-8, the parent must execute the 

Parent Consent form.  

All students who meet academic requirements and do not have attendance concerns will be promoted to the 

next grade level.  

High School  

To determine the classification of student’s grade level, the student must successfully pass the course work 

to receive credit. The following guidelines are utilized for classification:  

The class of 2014 and all succeeding classes will require a minimum of 26.5 credits  

Students are grade classified based upon number of credits earned, must meet criteria for successfully 

completing credits and pass the NM High School Graduation Assessment as required by the NM State 

Department of Education. Students who do not pass portions of the exam only need to retake those sections 

to meet graduation requirements. 

 

Remediation and Academic Improvement Programs to provide special instructional assistance to 

students in grades kindergarten through eight who fail to attain adequate yearly progress shall be 

establish in each school building. 

 

These remediation and academic programs shall be incorporated into each building’s Educational 

Plan for Student Success. 
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h. I9015 PROMOTION/ 

REMEDIATION/RETENTION POLICY 

 

The remediation programs, academic improvement contracts and promotion policies of Lake 

Arthur Municipal Schools shall be aligned with the state content standards and based on the 

following: 

 Statewide Assessment results; 

 District designated short cycle assessment results; 

 District progress monitoring formative assessment results; 

 Student performance results in alignment with student grading procedures and course 

credit documentation. 

i.  
 

Cross Ref.:  
Legal:  NMSA 22-2C-6 

   

 

First Reading Adopted Revised 

 September, 

1994 

 

 May 14, 2012 May 8, 2012 
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Instruction 

 
I9016 COMPENSATORY EDUCATION 

(Title I) 

 

The Superintendent shall pursue funding under Title I, Improving the Academic Achievement of 

the Disadvantaged, of the Elementary and Secondary Education Act, to supplement instructional 

services and activities in order to improve the educational opportunities of educationally 

disadvantages or deprived children. 

 

All schools, regardless of whether they receive Title I funds, shall provide services that, taken as a 

whole, are substantially comparable.  Teachers, administrators, and other staff shall be assigned to 

schools in a manner that ensures equivalency among the District’s schools.  Curriculum materials 

and instructional supplies shall be provided in a manner that ensures equivalency among the 

District’s schools. 

 

Parents and pupils of private schools who are eligible for services as residents within the District 

shall be provided services on an equitable basis in accordance with 20 U.S.C. 6320 of the 

Elementary and Secondary Education Act. 

 

The District maintains programs, activities and procedures for the involvement of 

parents/guardians of students receiving services, or enrolled in programs, under Title I.  These 

programs, activities, and procedures are described in District-level and School-level compacts. 

 

District-Level Parental Involvement Compact.  The Superintendent shall develop a District-Level 

Parental Involvement Compact according to Title I requirements.  The District-Level Parental 

Involvement Compact shall contain: 

 The District’s expectations for parent involvement; 

 Specific strategies for effective parent involvement activities to improve student academic 

achievement and school performance; and 

 Other provisions as required by federal law. 

 

The Superintendent shall ensure that the Compact is distributed to parents/guardians of students 

receiving services, enrolled in programs, under Title I. 

 

School-Level Parental Involvement Compact.  Each school principal shall develop a School-Level 

Parental Involvement Compact according to Title I requirements.  This School-Level Parental 

Involvement Compact shall contain: 

 A process for continually involving parents/guardians in its development and 

implementation; 

 How parents/guardians, the entire school staff, and students share the responsibility for 

improved student academic achievement; 
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I9016 COMPENSATORY EDUCATION 

(Title I) 

 

 The means by which the school and parents/guardians build and develop a partnership to 

help children achieve the state’s high standards; and 

 Other provisions as required by federal law. 

 

Each school principal shall ensure that the Compact is distributed to parents/guardians of students 

receiving services, or enrolled in programs, under Title I. 
 

Cross Ref.:  

 
Legal Ref.: 1601 U.S.C. et seq. Every Student Succeeds Act, 2015 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9017 BILINGUAL INSTRUCTION/NATIVE LANGUAGE INSTRUCTION 

 

ARTICLE 23 

BILINGUAL MULTICULTURAL EDUCATION 

 

In accordance with guidelines specified in the Educational Standards of New Mexico the District 

will assure the following: 

 Providing a well-defined English language development program; 

 Delivering language arts in the home language; 

 Including the New Mexico cultures in selected aspects of the curriculum; 

 Providing for linguistic, cultural and conceptual development in the home language. 

 

The New Mexico Bilingual Multicultural Education Act of 1973 insures equal educational 

opportunities for students.  It is designed to encourage the cognitive and affective developments 

of students by: 

 

 Utilizing the cultural and linguistic background of students in the curriculum; 

 Providing students with opportunities to expand their conceptual and linguistic abilities 

and potentials in a successful and positive manner; and 

 Teaching students to appreciate the value and beauty of cultural diversity.  The Act 

provides for bilingual education, and the District is committed to provide equal 

educational opportunities to students.  
 

Cross Ref.:  

 
Legal Ref.: 22-23-1 NMSA 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9018 HOMEBOUND INSTRUCTION 

 

Requests for homebound instruction must be made to the office of the Superintendent, and if 

approved, teachers of homebound students will be sent to the homes of eligible students.  

Classroom teachers are required to work with the teachers of homebound students and develop in 

conjunction with the homebound teacher materials that will be covering class instruction to be 

covered during period of time student is designated homebound student in order that each 

homebound student may rejoin the class upon return to school.  
 

Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9019 DISTANCE LEARNING 

 

Distance learning is a process used to provide instruction for credit when the student and primary 

instructor are not necessarily physically present at the same time and/or place.  The 

Superintendent is authorized to establish distance learning, and the District shall provide the 

necessary access to the technology for all classes or activities.  In addition, access shall be 

provided in electronic formats that are usable by a person with a disability using assistive 

technology, based on the American standard code for information interchange, hypertext markup 

language and extensible markup language. 

 

The Superintendent may enter into an agreement with providers of distance learning as deemed 

necessary to accomplish the purposes stated herein.  All distance learning courses or programs 

shall meet or exceed school and/or state standards, have an updated syllabi, and be selected based 

upon the approved curricular program offerings of the School District as established by the 

Board.  In each case the agreement shall state that, should the provider exhibit distance learner 

irregularities, do no follow the content standards and benchmarks of the State, policies and 

regulations of the Board or the code of the Public Education Department, prompt removal or 

non-use of the distance learning provider will occur on the sole determination of the District as 

made by the Superintendent. 

 

Credit for completion of distance learning courses shall be granted only by the School District 

based upon the School District’s grading system. 

 

The Superintendent shall appoint site coordinators as needed, who shall monitor student work, 

and approve or disapprove student requests to participate in any distance learning.  Students 

requesting to participate shall have completed all prerequisites for the subject or grade, and 

agreed to participate within the established regulations and parameters.  Such regulations and 

parameters include but are not limited to those established by NMAC 6.30.8 (8), (9), (10), and 

(11). 

 

Distance learning classes may be taken within or outside of the normal school day but must be 

scheduled so that there are no conflicts with the student’s class schedule. 

 

Students in distance learning classers or programs shall be evaluated, tested, and monitored at the 

same intervals as other students in the grade level in the student’s school, and shall be subject to 

the statewide assessments as required in the Assessment and Accountability Act.  The student 

shall be present as required at the school for these activities and at other times as established by 

the site coordinator and student or parent for the purpose of receiving and providing assigned 

materials. 
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I9019 DISTANCE LEARNING 

 

Student privacy and security of individual student data shall be maintained in accord with District 

policies on Copyright Compliance, Use of Technology Resources in Instruction and Student 

Records. 

 

Should a student fail to comply with the rules or policies, in addition to any other disciplinary 

actions, the student may be denied credit for the distance learning course or program in which the 

student was enrolled. 

 
 Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9020 CLASS SIZE 

 

Regular Education 

 

The Superintendent shall coordinate efforts with each building principal in establishing a 

reasonable student-teacher ratio in each school that accommodates the District’s staffing 

allocations and ensures compliance with the maximum class size standards set by the District and 

the State. 

 

The Superintendent shall regardless of class size make a determination that structure and schedule 

classes meets all federal and state mandates to provide appropriate opportunity for each student to 

meet grade level promotion and graduation requirements. 

 

Special Education 

 

It is the intent of the District to maintain a special education student/teacher ratio that will allow 

the teacher to work effectively and efficiently toward the IEP objectives of each student with a 

disability and to provide assistance when necessary for classroom teachers in least restrictive 

environment settings to enable a positive learning situation for the special need student.  

 
Cross Ref.:  

 
Legal Ref.: 22-10A-20 NMSA 

  6.29.1.9 NMAC 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9021 STUDENT SCHEDULES AND COURSE LOADS 

 

 The Board requires that each student at the end of grades eight (8) through eleven (11) develop 

an interim next-step plant that sets forth the coursework for the grades remaining until high 

school completion or transition following high school.  The Board shall ensure each student has 

the opportunity to develop a plan based upon reports of college and workplace readiness 

assessments and other factors and be reasonably informed about: 

 

 Curricular and course options, including: 

 Honors or advanced placement courses, dual-credit courses, distance learning 

courses, career clusters or remediation programs that college and workplace 

readiness assessments indicate to be appropriate; 

 Opportunities available that lead to different post-high-school options; and 

 Alternative opportunities available if the student does not finish a planned curriculum. 

 

The plan shall explain any differences from previous interim next-step plans, shall be filed with the 

principal of the student’s high school and shall be signed by the student, the student’s parent or 

guardian and the student’s guidance counselor or other school official charged with coursework 

planning for the student.  An individualized education program (IEP) filed with the principal that 

meets the applicable transition and procedural requirements of the federal Individuals with 

Disabilities in Education Act for qualified students shall satisfy the next-step requirements for that 

student. 

 

It shall be the responsibility of the principal with the cooperation of assigned counselors, to assist 

students in the scheduling of coursework.  All students in the high school are required to enroll in 

full course schedule unless excused by the school administrator. 

 

Dual Credit 

 

Dual credit programs allow high school students to enroll in college courses prior to graduation 

and receive high school and college credit simultaneously for elective courses approved by the 

school or core courses verified as meeting Public Education Department standards and 

benchmarks when these courses are aligned to meet postsecondary requirements also.  To offer 

dual credit in academic and career technical courses, the District must execute a dual credit 

agreement with a qualified postsecondary institution.  Such agreement must address the 

components found in 6.30.7.8 NMAC and be signed by both entities.  
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Cross Ref.:  

 
Legal Ref.: 22-13.1.1 NMSA 

  6.30.7.8 NMAC 

  6.29.1.11 NMAC 
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Instruction 
 

I9022 TEXTBOOK/SUPPLEMENTARY MATERIALS SELECTION AND  

ADOPTION POLICY 

 

The Lake Arthur Municipal Schools’ Board of Education will approve all new textbooks and 

supplementary books.  The Superintendent shall establish textbook selection procedures that shall 

provide for the appropriate involvement of staff members, students, and community members.  

Written notice to parents and other community members will be provided and parents will be 

involved in the instructional materials adoption process.  Also, public notice regarding the 

instructional materials adoption process will be provided.  The procedures established may 

provide for textbook selection committees.  Recommendations from such textbook selection 

committees will be forwarded to the Superintendent. 

 

In recommending books, committees will strive for continuity of textbooks throughout the 

different grades and the use of the same book series in all classes of the same grade level. 

 

Objectives of Selection 

  

It is the responsibility of the school textbook committees to: 

 

 Ensure that recommended resources apply to the language and intent of the New Mexico 

Content and Performance Standards. 

 

 Recommend resources that will support and enrich the curriculum, taking into 

consideration the varied interests, abilities, learning styles, and maturity levels of students 

served. 

 

 Recommend resources that will stimulate growth in factual knowledge, critical analysis of 

differing sides of issues, literary appreciation, aesthetic values, and recognition of various 

societal values. 

 

 Place principle above personal opinion and reason above prejudice in the recommendation 

of resources of the highest quality in order to assure a comprehensive collection of 

resources appropriate for the complete education of all students. 
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I9022 TEXTBOOK/SUPPLEMENTARY MATERIALS SELECTION AND  

ADOPTION POLICY 

 

Removal of Textbooks/Supplementary Materials 

Textbook selection committees may recommend to the Superintendent that certain previously 

adopted textbooks or supplementary materials be deleted from the Board-approved list.  

Textbooks and supplementary materials will not be deleted without the approval of the Board. 

 
Cross Ref.:   School Properties Disposition 

  Library Materials Selection and Adoption 

  Public Concerns/Complaints about Instructional Resources 

 
Legal Ref.: 22-15-8 NMSA (1978) 

 
First Reading Adopted Revised 

March 11, 

2008 

April 8, 2008  
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I9024 ONLINE LEARNING ACTIVITIES AND DISTANCE EDUCATION COURSES 

 

The Lake Arthur Municipal Schools’ Board of Education supports online learning as a means of: 

 Enabling more personalized learning opportunities; 

 Providing students with access to additional; courses, learning activities, and instructional 

materials; 

 Offering greater variety of learning environments; and  

 Encouraging skills and aptitudes that will support life-ling learning. 

 

Online instruction and online learning occur in a variety of settings and formats.  The settings and 

formats may include but not be limited to:  

 Distance learning course, including a correspondence, virtual, or online course  

 Summer school or community college courses  

 College/University offerings of dual credit courses at both the college and high school level  

The District’s student nondiscrimination policy applies to online educational opportunities, 

including the requirement that no student shall be unlawfully denied access to, or the benefits of, a 

learning activity, course of program. 

 

Student Online Learning Activities Incorporated into Courses that Maintain a Traditional Class 

Schedule. 

 

The administration is charged with approving student online learning activities that are 

incorporated into courses that maintain a traditional schedule of in-person class time.  Members of 

the District’s instructional staff are charged with ensuring that they have received administrative 

approval for such integrated online learning activities (including approval of both the instructional 

materials and the necessary technology resources).  In addition to verifying basic alignment with 

the relevant curriculum, important considerations related to the approval of these online learning 

activities include at least the following: 

1. The instructional materials used in the activity are approved in a manner that is consistent 

with the District’s general selection criteria and procedures. 

2. The learning opportunity and the technology resources required to complete the activity 

are adequately accessible to all students in the applicable grade/class/program, including 

students with disabilities and students with limited access to technology resources at 

home. 

3. The administration has taken appropriate steps to address the District’s compliance with 

student records and student privacy requirements for any third-party provider whose 

content, service, or product is used in the activity and who receives , accesses, or uses any 

personally-identifiable student data. 
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I9024 ONLINE LEARNING ACTIVITIES AND DISTANCE EDUCATION COURSES 
 

District Online Courses  

 

For the purposes of this policy, “District online courses” are courses the District has approved for possible 

student registration following a determination that the course meets all of the following requirements: 

1. An instructional administrator has established a positive evaluation of:  (a) the course’s academic 

content and rigor; (b) the instructional materials used in the course; (c) the course’s alignment with 

applicable standards and curriculum guides; (d) the appropriateness of the student assessment 

methods used in the course; and (e) the accessibility of the learning environment and the 

instructional materials. 

2. As a result of the course having a significant online instructional component, the students taking 

the course are not required to meet for class at school (i.e., to be physically  present in the same 

learning environment as the teacher) for substantially the same number of in-person, instructional 

hours that similar non-online courses are normally scheduled to meet within the District. 

3. The course is taught by a teacher who is appropriately licensed by the Public Education 

Department (PED), although the teacher need not be an employee of the District. 

4. The District has identified and approved any third-party provider(s), including the provider(s) of 

the relevant technology platform(s), based on assessment of each provider’s ability to meet 

applicable District requirements/policies and applicable legal requirements, including requirements 

related to student records management and student privacy. 

5. A student who is taking the course does not apply directly to another educational institutional 

under a course options program, or other similar program in order to register for and attend the 

course (i.e., the District is responsible for the course approval and registration process. 

6. The District has determined that the course involves grade-level content, assignments, and 

assessments; and for high school courses, the District has determined that, upon successful 

completion of the course, the District would award a student with credit toward a high school 

graduation requirement (although a 7th or 8th grade student who is approved to take a high school 

course need not be eligible to actually receive such high school credit). 

7. Either the teacher will grade the student using the applicable District grading scale, or the District 

has determined that the grade received from the teacher can readily be converted to the applicable 

scale. 
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I9024 ONLINE LEARNING ACTIVITIES AND DISTANCE EDUCATION COURSES 
 

8. If taught by a teacher who is not employed by the District, the course shall not be comparable to a 

course that is already offered in the District, with the following exceptions:  (a) any course that the 

Board has expressly approved for such dual offering; (b) a course offered by a contracted provider; 

(c) a course that is being taken as part of a formal alternative education program or under the 

District’s plan for serving at-risk students; (d) the student has a schedule or site-based conflict that 

the District determines cannot reasonably be reconciled during a subsequent school term without 

undue academic detriment to the student; (e) a student is taking the course during the term of 

his/her expulsion from school, if allowed under his/her expulsion order or if the course is an 

educational service required by law; (f) the course is part of an approved plan for home-bound 

instruction; or (g) the course meets a student’s individual needs consistent with a plan or with 

procedures that the District has adopted to meet legal obligations (e.g., special education, Section 

504, ESL/bilingual education, etc.). 

 

District online courses may be separately offered as summer school classes subject to the space 

availability and/or budgetary limitations approved by the Board. 

 

Student applications to take District online courses shall be submitted and approved in accordance 

with established District procedures. 

 

At or prior to the time a student begins an approved online course, the District will provide an 

orientation to the student that addresses the applicable attendance, participation, and academic 

progress expectations; the academic and technical support resources that are available to the 

student; the student’s use of the applicable learning platform(s); and such other information as the 

District’s staff deems appropriate. 

 

Failure to meet established participation, progress, or other course expectations in a District 

online course will be cause for reimbursement of dual credit course cost to the district or 

academic consequences, up to and including removal from the course, denial of credit, and denial 

of future requests to take online courses.  Failure to meet any requirement that the District 

establishes as an attendance requirement for an online course, without an acceptable excuse under 

the District’s student attendance policies, may also lead to referral for attendance and/or truancy’s 

proceedings.  Students and parents are to expect that most courses will include periodic scheduled 

meetings, assessments, conferences, or discussions to be held at specific times and, in some 

instances, at school. 
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I9025 STUDENT FEES, CHARGES, FINES, RESTITUTION AND DAMAGE 

DEPOSITS POLICY 

 

It is the policy of Lake Arthur Municipal Schools’ Board of Education that student fees, charges, 

fines, restitution and damage deposits may be imposed.  The Board of Education has the establish 

fees, charges, fines, restitution, and damage deposits and procedures governing the collection 

system-wide.  The Superintendent and building principals/program managers have the authority to 

establish school-based fees, charges, fines, restitution, and damage deposits and procedures 

governing the collection of the same. 

 

Fees and Charges 

The School Board authorizes the Superintendent or building principal to charge fees for optional 

supplementary supplies, materials, or services to students so long as: 

(1) The charge does not exceed the cost of the supplies, materials or services; 

(2) Students are fee to purchase them elsewhere or provide reasonable alternatives; 

(3) A proper accounting is made of all moneys received and spent through district business 

office. 

 

The School Board authorizes the Superintendent or building principal to waive or reduce fees for 

students whose families by reason of their income are indigent and difficulty paying the full fee.  A 

determination as to a standard that is to be applied on an individual basis is to be used for 

determination of wavier or fee reduction. 

 

Fees affecting the entire school district, such as charges for school meals, athletic participation, 

etc. shall be approved by the Board and communicated to the staff and/or public prior to 

implementation. 

 

Reasonable effort shall be made to maintain consistency among schools regarding the levels of 

fees for particular reasons where comparable circumstances exist, and to restrict fees to 

reasonable levels appropriate to the activities and/or services for which they are imposed.  While 

general school-based fees are determined by the building principal or program manager, at times it 

may become appropriate to transform a fee or charge into a system-wide fee or charge at the 

discretion of the Board as recommended by the Superintendent. 

 

Schools may request optional or voluntary fees to help support a school or classroom activity or 

project.  For example, a school may request voluntary field trip fees to help subsidize the 

transportation, admission, or general costs of a field trip. 
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I9025 STUDENT FEES, CHARGES, FINES, RESTITUTION AND DAMAGE 

DEPOSITS POLICY 

 

However, to the extent that the student’s participation in the educational activity or project is 

legally required (e.g. a state or district curriculum requirement), parents/students must be notified 

that the payment is voluntary and students shall not be denied participation based on his or her 

inability to pay the voluntary fee. 

 

Questions about fees or charge amounts should be raised to the building principal, and if further 

clarification is desired, to the district’s superintendent. 

 

Fines, Restitution, and Damage Deposits 

 

It is the policy of the Lake Arthur Municipal Schools Board of Education that a fine will be 

imposed for the cost of replacing materials or property which are lost or damaged due to 

vandalism, defacement, negligence or another willful act that causes said materials or property to 

be less than the standard of service or operation that it was intended. 

 

If the student is suspended due to destruction of property, the student may not be readmitted until 

the fine is discharged. 

 

If the property damaged is to a school bus or school vehicle, a student may not be permitted to 

enter or ride any school bus or school vehicle until the fine is discharged.  Exceptions may be 

made where transportation is required to be provided by state or federal law or as determined by a 

child’s Individualized Educational Program, IEP. 

 

The Superintendent is granted the authority to develop procedures in order to implement this 

policy.  
 

Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

August 8, 2017 September 12, 

2017 
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I9026 INSTRUCTIONAL RESOURCES AND MATERIALS 

 

Supplies 
 

The Board shall furnish free required textbooks and related printed subject matter materials for 

students in grades kindergarten (K) through twelve (12).  Upon Board approval of adopted 

technology tools and/or electronic media that may replace hardcopy instructional materials the 

same procedural rule is be implemented in regards to the provision of free equipment and 

electronic media for students in grades kindergarten (K) through twelve (12). 

 

The student and his/her parents upon receipt of the above hardcopy or electronic equipment and 

materials shall be held responsible for proper care of books, any course equipment for career and 

technical education and technology equipment and/or media used during instruction.  Instructional 

materials, textbooks, books, manuals, etc. must be kept clean and unmarked.  Electronic 

equipment and media are to be appropriately handled and cared for to prevent damage or loss. 

The student and his/her parents will be required to pay appropriate compensation for any damage 

or loss of instructional materials, electronic equipment, and/or electronic media during the time 

that it is assigned to the student.  Media directions for sourcing and securing are to be followed 

explicitly to prevent loss of district expenditure involving electronic media registration and/or 

download fees.  If student is found negligent by not following directions for sourcing and securing 

electronic media or changing the sourcing and securing process of the electronic media without 

authorization, the student and his/her parents will be required to pay for the loss of funds 

involving electronic media and/or the reestablishment of media registration and/or download fees. 

 

The Superintendent is authorized to establish a replacement-fee or a replacement-fee schedule 

instructional materials, electronic equipment, and/or electronic media used during instruction and 

make it available to students, parents and staff members.  Students and parents will be advised of 

this replacement-cost regulation upon enrollment or at the beginning of each school. 

 

Access to Instructional Materials by Parents and Guardians 
 

The Superintendent shall establish procedures that permit parents or guardians of students 

enrolled in the District access to the instructional materials currently used by, or being considered 

for use by, the District in accordance with the terms of this policy.  The request by the parent or 

guardian must be in writing and must specify the materials that the parent or guardian wishes to 

review. 
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I9026 INSTRUCTIONAL RESOURCES AND MATERIALS 

Such procedures shall make available at least one (1) copy of the instructional materials, if 

available and not in use by a student for review by the parents or guardians.  Printed textbooks, 

printed supplementary books, and printed subject-matter materials may be checked out from the 

district premises by parents or guardians for period not to exceed forty-eight (48) hours.  All 

other materials, including electronic media and films, may be reviewed only on District premises. 

 

Parents or guardians will be notified when and where the instructional materials may be picked up 

or reviewed.  Materials will be made available on a first-come, first-served basis. 

 

All materials checked out to the parents and in their possession are subject to a replacement fee at 

market cost of the instructional materials if damaged, lost or stolen while in their possession. 

 

 
Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

April 5, 2011 May 10, 2011 September 8, 

2015 
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2018 

 April 10, 2018  
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I9028 SPECIAL- INTEREST MATERIALS SELECTION AND ADOPTION 

 

Commercial organizations offer a variety of materials for use by teachers in the classroom.  Many 

of these materials are of high educational value, with little or no advertising emphasis.  Other 

materials are primarily advertising and have only limited educational value. 

 

In general, supplementary materials (printed materials, models, films, slides, pictures, charts, 

exhibits for educational purposes, etc.)  from commercial, political, religious, or other non-school 

sources should have approval by the principal.  This approval may be given to materials that are of 

obvious educational quality, supplemental and enrich text and reference book materials, are timely 

and up to date, and promoted American democratic ideals and moral values. 

 

Advertising materials of a commercial, political, or religious nature should not be displayed or 

distributed in the schools or on the school grounds.  Students may not be used as agents for 

distributing non-school materials to the homes.  The Superintendent shall be the final judge of 

whether or not such materials shall be utilized with students and will establish necessary 

procedures for their evaluation, approval, and use. 
 

 

Cross Ref.:  

 
Legal Ref.:  
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I9029 TECHNOLOGY RESOURCES 

 

It is the policy of the District that there is educational value in utilizing movies, videos, and digital 

media resources (videos, DVD’s, streaming videos/audios and video/audio clips) for instructional 

purposes in classrooms only when such movies, videos and digital media resources extend and/or 

reinforce the concepts being taught and have been planned in advance. 

 

As with any resources, movies, videos, audio/video clips and all digital content are to be used for 

instructional purposes only as part of face-to-face instruction or as a component of a distance 

learning curriculum, must be aligned with the New Mexico Content Standards, and be selected 

and approved according to Textbook/Supplementary Materials Selection and Adoption Policy, 

I9027.  All videos and digital media resources utilized in Lake Arthur Municipal Schools may only 

be done so in compliance with the terms of service of the vendor, internet provider, video rental 

company or other source, and must be “lawfully” made; i.e., not a copy of media which was 

duplicated in violation of Fair Use without the expressed permission of the copyright holder. 

 

Additionally, principals, teachers and other professional personnel should be refer to industry 

rating scales (i.e., the Motion Picture Association of America, or MPAA, scale)  to determine if 

the selection is appropriate for viewing in its entirely by a particular audience.  Non-related 

selections are to be previewed in their entirety by the principal and/or his/her designee and 

evaluated for their adherence to Board Policy, I9027. 

 

The Superintendent shall develop regulations governing the use of movies, videos, and digital 

media resources. 

 
Cross Ref.:  

 
Legal Ref.:  
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I9030 USE OF TECHNOLOGY RESOURCES IN INSTRUCTION 

 

Appropriate Use of Electronic Information Services 

 

The District may provide electronic information services (EIS) to qualified students, teachers, and 

other personnel who attend or who are employed by the District.  Electronic information services 

include networks (e.g., LAN, WAN, Internet), databases, and any computer-accessible source of 

information, whether from hard drives, tapes, compact disks (CDs), floppy disks, flash drives, 

memory cards, or other electronic sources.  The use of the services shall be in support of 

education, research, and the educational goals of the District.  To assure the EIS is used in an 

appropriate manner and for the educational purposes intended, the District will require anyone 

who uses the EIS to receive instruction in and follow its guidelines and procedures for 

appropriate use.  Instruction in appropriate online behavior shall include how to interact with 

other individuals on social networking websites and in chat rooms and cyberbullying awareness 

and response.  Anyone who misuses, abuses, chooses not to follow the EIS guidelines and 

procedures will be denied access to the District’s EIS and may be subject to disciplinary action. 

 

Each user will be required to sign an EIS user agreement.  The District may log the use of all 

systems and monitor all system utilization.  Accounts may be closed and files may be deleted at 

any time.  The District is not responsible for any service interruptions, changes, or consequences.  

The District reserves the right to establish rules and regulations as necessary for the efficient 

operation of the electronic information services. 

 

The District does not assume liability for information retrieved via EIS, not does it assume any 

liability for any information lost, damaged, or unavailable due to technical or other difficulties. 

 

Web and Internet Publishing 

 

Documents created for the Web must have a purpose that falls within at least one of the following 

two categories:  (1) Support of curriculum, instruction, and learning, and (2) Communication with 

parents and the community. 

 

All information must accurately reflect the mission, goals, policies, program, and activities of the 

School District.  All subject matter should relate to curriculum, instruction, and general 

information that is appropriate, or it should relate to activities of the District or the schools with 

the District. 
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I9030 USE OF TECHNOLOGY RESOURCES IN INSTRUCTION 

 

Filtering and Internet Safety 

 

The District shall provide for technology protection measures that protect against Internet access 

by both adults and minors to visual depictions that are obscene, child pornography, or with 

respect to use of the computers by students, harmful to students.  The protective measures shall 

also include monitoring the online activities of students. 

 

Limits, controls, and prohibitions shall be placed on student: 

 Access to inappropriate matter. 

 Safety and security in direct electronic communications. 

 Unauthorized online access or activities. 

 Unauthorized disclosure, use and dissemination of personal information. 

 

The Superintendent is responsible for establishing and enforcing the District’s electronic 

information services guidelines and procedures for appropriate technology protection measures 

(filters), monitoring, and use. 

 

 

 

 
 

 

Cross Ref.:  

 
Legal Ref.: 20 U.S.C. 9134, The Children's Internet Protection Act 

47 U.S.C. 254, Communications Act of 1934 (The Children's Internet Protection Act) 
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I9031 STUDENT TRAVEL:  FIELD AND ACIVITY TRIPS 

 

Field trips must be planned within the context of the school program and must be appropriate for 

the age level, grade level, and curriculum.  Due to limitations imposed by local conditions, field 

trips may be limited by the Superintendent.  All field trips must be specifically approved by the 

Superintendent and/or his/her designee long enough in advance so that arrangements can be made 

prior to the trip.  Before any student is taken from the school grounds on a field trip, written 

permission must be obtained from the parents or legal guardians.  Transportation shall provided 

only by District vehicles driven by authorized personnel. 

 

In general, field trips shall be conducted within the normal school day and shall be limited to a 

distance of not more than one hundred twenty (120) miles one (1) way from the school.  Longer 

trips or overnight trips must have Superintendent approval.  The District will not sponsor, 

approve, support, or encourage field trips that do not meet the criteria outlined in this policy, 

unless the Board gives approval after a presentation justifying the specific need for the exception. 

 

Activity Trips 

"Activity trips" are non-educational in nature and are used to reward academic, athletic or 

behavioral accomplishments. 

The Board of Education authorizes the Superintendent of Schools or the Superintendent's 

designee to approve activity trips that are non-educational in nature providing that the trips have 

been defined and structured as part of the educational environment. 

 

Unauthorized Travel: "Senior Trips" 

The school district does not sponsor "senior trips". "Senior trips" fail to meet the criteria for field 

or activity trips and, therefore, will neither be supported nor sponsored by the District. Companies 

that sponsor "senior trips" or their agent(s) are not permitted to use school district property 

and/or other resources to promote such trips. District employees or students who chose to 

represent companies promoting "senior trips" will be considered agents of the company. 

Companies who sponsor "senior trips" will be responsible and liable for any and all accidents, 

injuries, suits, etc., which may occur as a result of such travel. 
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I9032 COMMUNITY RESOURCE PERSONS/SPEAKERS 

 

The District recognizes that one of the greatest resources of the school is to be found in the 

people of the community who have special knowledge and particular talents to contribute to the 

school program.  Therefore, the use of community resources and citizens to serve in furthering the 

educational program is encouraged.  Staff members should study the needs of their respective 

schools, survey the resources available in the school community, weight their probable usefulness, 

and then present to the Superintendent for approval of any staff-developed plans for using those 

community resources.  The Superintendent will consider all such plans, on both their merit and 

their implications, as if they were to be carried out throughout the District.  Use of outside 

personnel and resources would be under procedures authorized by the Superintendent. 

 
Cross Ref.:  
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I9032 STUDENT SCHEDULES, COURSE LOADS, NEXT-STEP PLAN POLICY 

 

The Lake Arthur Municipal Schools’ Board of Education requires that each student at the end of 

grade eight (8) through grade eleven (11) develop an interim and at grade twelve (12) a final 

Next-Step Plan that sets forth the coursework for the grades remaining until high school 

completion or transition following high school.  The Board shall ensure each student has the 

opportunity to develop a plan based upon reports of college and workplace readiness assessments 

and other factors and be reasonably informed about: 

 

 Curricular and course options, including: 

 Honors or advanced placement courses, dual credit courses, distance learning 

courses, career clusters, or remediation programs that college and workplace 

readiness assessments indicate to be appropriate; 

 Opportunities available that lead to different post-high school options; and 

 Alternative opportunities available if the student does not finish a planned curriculum. 

 

The plan shall explain any differences from previous interim next-step plans, shall be filed with the 

principal of the student’s high school and shall be signed by the student, the student’s parent or 

guardian and the student’s guidance counselor or school official charged with coursework 

planning for the student.  An individualized education program (IEP) filed with the principal that 

meets the applicable transition and procedural requirements of the federal Individual with 

Disabilities in Education Act for qualified students shall satisfy the next-step requirements for that 

student. 

 

It shall be the responsibility of the principal, with the cooperation of assigned counselors, to assist 

students in the scheduling of coursework.  All students in the high school are required to enroll in 

four (4) classes unless excused by the school administrator. 

 

Dual Credit 

 

Dual credit programs allow high school students to enroll in college courses prior to graduation 

and receive high school and college credit simultaneously for elective courses approved by the 

school or core courses verified as meeting Public Education Department standards and 

benchmarks when these courses are aligned to meet postsecondary requirements also.  To offer 

dual credit in academic and career technical courses, the District must execute a dual credit 

agreement with a qualified postsecondary institution.  Such agreement must address the 

components found in 6.30.7.8 NMAC and be signed by both entities. 
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I9033 PARENT CONFERENCES 

 

A parent shall be notified no later than the end of the second grading period that the parent’s child 

is not academically proficient, and a conference consisting of the parent and the teacher shall be 

held to discuss possible remediation programs available to assist the student in becoming 

academically proficient.  Specific academic deficiencies and remediation strategies shall be 

explained to the student’s parent and a written intervention plan developed containing time lines, 

academic expectations and the measurements to be used to verify that a student has overcome 

academic deficiencies. 

 

The Superintendent and/or his/her designee will establish procedures for such procedures.  In 

addition to scheduled opportunities, parents shall have opportunities to arrange conferences with 

teachers at other times during the year. 
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I9034 GRADE ADJUSTMENTS 

 

The District requires that teachers follow the procedures established to implement the District 

grading system.  Therefore, all grades shall be determined following procedures established by 

policy or established procedure.  For example, class assignment grade, test grade or one posted to 

a report card, cumulative record, or transcript shall conform to the procedures established.  A 

change to a grade can only be made as indicated below or in the alternative, if it can be shown 

through a hearing process that the teacher issuing the grade did not implement the District grading 

system in establishing the grade by following the policy or procedure to a reasonable degree. 

 

A grade indicating an assignment, subject or curricular area grade status of incomplete may be 

changed by the issuing teacher or a school official following the directions of the issuing teacher.  

A grade may be changed to correct mechanical or clerical errors.  A mechanical/clerical error may 

include an arithmetic error, transcribing error, or posting error.  A teacher aware of such an error, 

transcribing error, or posting error.  A teacher aware of such an error may request a grade change 

by submitting “A Grade Change Request Form” to their building principal for approval. 

 

Changing a Class Test or Assignment Grade Not Yet a Student Record 

 

A grade that has been entered in the teacher’s record keeping system by the teacher of a subject 

or curricular area for the purpose of accumulating grades toward a course grade and has not yet 

been entered as a grade for a subject or curricular area on a student’s report card, in the 

cumulative record or on a transcript is not considered a student record for purposes of Family 

Educational Rights and Privacy Act (FERPA) by this Governing Board.  If the parent or guardian 

of a student or an eligible student believe a grade, not yet a student record, is inaccurate, 

misleading, or in violation of student’s rights or can show proof that the teacher failed to 

reasonably follow the guidelines in the school grading system, the grade may be considered for 

change as indicated herein.  The first step is to contact the school records custodian and request 

that the record be changed.  If the custodian cannot change the record to the requester’s 

satisfaction the custodian will ask that a request in writing b submitted using “A Grade Change 

Request Form” and the hearing process shall be as found in the hearing procedure established by 

this policy under the condition that the final determination shall be made at the second level of the 

hearing process by the custodian of the records.  Following Level II of the hearing procedure the 

decision to comply or decline to comply will be made by the records custodian with the decision 

being final and no further appeal being allowed. 
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I9034 GRADE ADJUSTMENTS 

 

Changing a Course Grade that is a Student Record 

 

A course grade that has been entered for a subject or curricular area on a student’s report card, in 

the cumulative record or on a transcript is considered a student record under FERPA by this 

Governing Board.  If the parent or guardian of a student or an eligible student believe a student 

record grade is inaccurate, misleading, or in violation of the student’s rights or can show proof 

that the teacher failed to reasonably follow the guidelines in the school grading system, the grade 

may be considered for change as indicated in the hearing procedure established by 34 Code of 

Federal Regulations 99.20 and 99.21.  The first step is to contact the school records custodian 

and request that the record be changed.  If the custodian cannot change the record to the 

requester’s satisfaction the custodian will ask that a request in writing be submitted using “A 

Grade Change Request Form.”  The form shall be completed by the requestor and returned to an 

administrator in the school who shall place the request in the hands of the school records 

custodian for disposition in accord with the hearing procedures established. 
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I9035 HOMEWORK 

 

The development of study skills and self-discipline are integral and indispensable elements of a 

quality educational process. 

 

Homework is to be assigned consistent with the maturity, special needs, potential, and 

achievement level of the individual student to meet grade level proficiency of standards-based 

instruction.  It should not carry the stigma of punishment.  Homework assignments are to be 

specifically addressed to the objectives of the instructional program, and in addition, students are 

to be responsible for actively pursuing knowledge and skills of the content standards without 

immediate supervision outside as well as within the classroom. 

 

Students, regardless of their intellectual capacity, are to be accountable and understand that 

mastery of knowledge and skills is not always possible within the time constraints of the 

classroom.  Each student should leave the District able to pursue knowledge and developing skills 

on an independent basis.  Completing homework meeting quality performance rubrics based on 

content standards is a process of learning that contributes to this skill. 

 

The Superintendent and/or his/her designee is responsible for procedures that will achieve 

objectives through homework, including, but not limited to, the following: 

 Intervention that changes deficient performance to performance that meets acceptable 

standards. 

 Reinforcement and mastery of critical skills and concepts.  Special emphasis will be placed 

on the mastery of knowledge and skills of adopted standards. 

 Challenge through exploration of concepts and skills that complement and elaborate those 

introduced in the classroom. 

 Feedback from the teacher through correction and clarification of all outside assignments. 
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I9036 MAKE UP WORK OPPORTUNITIES 

 

The Superintendent and/or his/her designee shall develop and implement standards that shall apply 

to requirements for student make up work assignments during extended approved absence for 

appropriate reasons on an individual case-by-case basis. 

 

Building principals through presentation in the Student Handbook will implement regulations and 

procedures for students to qualify for opportunities to complete and submit make up work. 
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I9037 ACCELERATION IN GRADE PLACEMENT 

 

When circumstances indicate that acceleration in grade placement is in the best interest of the 

student, close cooperation between the parents and all school personnel involved is imperative.  

Each student will have individual consideration, and decisions will be made only after a careful 

study of facts relating to the student’s growth and development.  The student’s academic 

achievement level and mental ability are important, but physical and social characteristics are also 

determining factors.  A decision is to be based on sufficient data collected over a period of time 

and motivated by a desire to place the student in the school program where the greatest success 

will result. 

 

Parental involvement is all steps of the process is vital.  Parental consent to the acceleration of a 

student is to be in writing. 

 

If the parents do not approve of a decision regarding the acceleration of the student, they may 

appeal the decision to the Superintendent.  The final decision to accelerate a student rests with the 

Superintendent.   
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I9038 EARLY GRADUATION 

 

The Board will authorize early high school completion in order to meet career goals for selected 

students.  Students desiring early graduation must submit a written request to the high school 

principal during the first half of the semester preceding the semester of desired completion.  The 

principal may accept requests after this date in special circumstances.  The request must contain 

the justification for the request and the written approval of the student’s parents or guardians.  All 

graduation requirements must be met by the early completion date. 

 

The Superintendent and/or his/her designee will establish procedures to evaluate each request and 

will ensure that the parents or guardians are informed of any restrictions or limitations to be 

placed on the student in the event the request is approved, including restrictions on co-curricular 

activities. 

 

Diplomas normally will be awarded only at the completion of the spring semester.  However, final 

transcripts will be provided as soon as the high school requirements have been met. 
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I9039 GRADUATION REQUIREMENTS 

 

Graduation from the public schools signifies that students have satisfactorily completed the 

prescribed courses of study for the high school grade levels by demonstrating grade level 

proficiency as described in the New Mexico Content and Performance Standards.  In addition 

graduation indicates that students have satisfactorily passed any examinations and other 

requirements as set forth by the State of New Mexico, Lake Arthur Municipal Schools’ Board of 

Education and the district’s instructional staff. 

The administration and staff of Lake Arthur Municipal Schools will arrange each spring for 

appropriate awards and recognition programs and graduation exercises with students who have 

met the above criteria. 

The Board of Education does not permit the issuance of blank diplomas to seniors, nor shall any 

student who has not fully completed all requirements for graduation be permitted to participate in 

the graduation exercises. 

The Board of Education in compliance with state requirements and to prepare students for the 

future challenges and opportunities in the world of work of a global economy shall establish 

graduation requirements for students graduating from Lake Arthur Municipal Schools. 

 

DEFINITIONS 

1. “High school redesign” means increased graduation requirements mandated by the State 

of New Mexico beginning in 2006 to better prepare high school students for post-

secondary education and the workforce; and to insure that students are engaged in 

rigorous and relevant courses through their high school careers. 

2. “Cut scores” means the score on a test (or on multiple tests) that separates test takers 

into various categories, such as a passing score and a failing score.  For example, the cut 

score on a particular test might be 70 percent, meaning that any grade below that score is 

a failing grade and any grade above that score is a passing grade. 

3. “New Mexico Standards Based Assessment (SBA) now the Partnership for Readiness for 

College and Careers, PARCC/High School Graduation Assessment, HSGA” means a 

State of New Mexico-mandated test given to all LAS and New Mexico public school 

students in their third, (H3) and fourth year (H4) of high school.  The results of the test 

determine student academic proficiency and growth in English language arts, mathematics, 

and science and are used in the state’s A-F accountability system.  The HSGA is one of 

two requirements established to determine if a student qualifies to receive a New Mexico 

Diploma of Excellence. 

4. “New Mexico Diploma of Excellence” means a diploma earned by any LAS or other New 

Mexico public high school graduate beginning with the graduating class of 2012, said 



diploma indicates that the graduate has met all statutory, regulatory and Lake Arthur 

Municipal Schools, LAS, Board of Education requirements. 
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5. “New Mexico Certificate of Completion” means the certificate given to a student who 

exits the school system at the end of grade 12 who has not satisfied all graduation 

requirements.  Said certificate shall indicate the number of credits earned.  If within five 

years after a student exits from the school system, he or she satisfies state graduation 

examination requirements, the student may receive a Diploma of Excellence.  (22.13.1.1 

NMSA 1978)  

6. “Bilingual-Biliteracy State Seal Application”  

Pursuant to HB 330 (2015), a Seal of Bilingualism-Biliteracy may be added to the New 

Mexico Diploma of Excellence, and so-noted on the student transcript, subject to a district 

approving such an addition to the diploma. Guidelines for participation in this program are 

addressed in The New Mexico Diploma of Excellence Bilingual and Biliteracy Seal Guidance 

Handbook on the New Mexico Public Education Department web site. 

 

PROCESS 

District Expectation 

1. By the end of the fall semester of each school year, high school staff will notify every high 

school senior and his/her parents/guardians if the student is in danger of failing to meet the 

requirements established for graduation, participation in the graduation ceremony and 

receiving a diploma.  (See LAS policy on Graduation Exercises, J10040P) 

2. No student may participate in the graduation ceremony without meeting all graduation 

requirements by the date of graduation. 

3. Only enrolled Lake Arthur Municipal Schools’ students may participate in the LAS 

graduation ceremonies. 

 

GRADUATION REQUIREMENTS:  

1. Students, including special education students with an Individualized Education Program 

(NMAC 6.29.1.9-J-13(a), must complete 26.5 high school credits to be eligible for a 

diploma.  Additional required graduation units beyond state requirements shall be taken in 

approved courses. 

2. Beginning with the 2010-2011 school year, a student shall not receive a New Mexico 

Diploma of Excellence if the student has not demonstrated competence in the areas of 

English language arts, mathematics, science and social studies, including a section on the 

Constitution of the United States and the Constitution of New Mexico, based on the New 

Mexico Standards Based Assessment (SBA) now the Partnership for Readiness for 

College and Careers, PARCC/High School Graduation Assessment, HSGA or Alternate 

Demonstration of Competency, ADC. 



 
Page 2 of 8           

Board Policy 

 

Lake Arthur Municipal Schools        

Students 
 

I9039 GRADUATION REQUIREMENTS 

 

3. All students starting with the class of 2013 must meet the cut scores on the high school 

graduation assessment.  If a student fails to meet the cut scores in one or more subjects, 

the student may either retake the portion(s) of the HSGA failed or the student may use the 

Alternative Demonstration of Competency, ADC.  Students must participate in all 

available administrations of the HSBA before moving on to the ADC.  If an End of Course 

Exam, EoC, is used as an alternate demonstration of competency: 

a. Students shall be provided with the framework and performance level descriptors of 

the course EoC upon enrollment, and provided an explanation so that they are aware 

of and attentive to the EoC targeted content. 

b. If a student does not pass an EoC, teachers may review course content with that 

student, but may shall not review the EoC exam. 

c. An appeal may only be requested if a student believes EoC scoring was done 

incorrectly or that the ADC administrative processes were followed incorrectly.  

Appeal steps are cited in Administrative Regulation to Graduation Requirements, 

I9039P 

 

CREDIT REGULATIONS 

1. Credits shall be transferable with no loss of value among schools that accredited by a state 

board of education in the United States, U.S. territories or U.S. Department of Defense 

schools. 

2. The maximum credits shall not exceed twelve (12) credits per academic school year.  In 

extreme cases, this requirement may be waived by the Superintendent or his/her designee. 

3. Students transferring from home schools or private schools to public schools will do so in 

accordance with subsection D of Section 22-1-4 NMSA 1978.  (See LAS policy on 

Enrollment of Students from Non-Accredited Schools including Home Schools) 

4. Correspondence courses may be used to provide graduation credit to currently enrolled 

students.  See LAS policy on Alternative Means of Earning Credit) 

5. A final examination shall be administered to all students in all courses offered for credit. 

6. A student cannot take the same course twice for credit. 

7. Concurrent enrollment and dual credit, both vocational and academic, may be earned 

simultaneously from Lake Arthur Municipal Schools and post-secondary institution(s) 

8. For students entering the ninth grade in 2009-2010 and beyond, at least one of the units 

required for graduation must be earned as an advanced placement or honors course, or a 

distance learning course. 

9. All core academic courses offered for credit must align to the 9-12 approved Common 

Core State Standards or New Mexico Content Standards. 
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10. Elective credit courses must meet NMPED-approved content standards, and must: 

a. Include a written, sequential curriculum; 

b. Be taught by a highly qualified instructor with a secondary teaching license; 

c. Include a final examination; 

d. Be reviewed and approved by the LAS Board of Education. 

 

11. Alternative Credit 

a. LAS may design courses, known as alternative credit, to satisfy any of the specified 

credits for graduation.  The criteria listed under elective credit must  be met, and in 

addition, must include the following: 

i. Review of the licensure endorsements of staff for qualifications to teach alternate 

credit course; 

ii. Review of course standards and benchmarks and summarize alignment with 

traditional elective courses; 

iii. Determination of amount of credit to be generated; 

iv. Published information regarding courses; 

v. Alternative credit information in the four-year plan; 

vi. The course title to be placed on the transcript; and 

vii. Notification of alternative credit alignment to and approval from NMPED. 

b. The student’s transcript shall reflect the alternative credit course title followed by the 

graduation requirement. 

c. Alternative credit options will be communicated to students through high school 

course description guides. 
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GRADUATION REQUIREMENTS: 

Students entering ninth grade, 2009-2010.  For students, graduating in school year 2013 and 

subsequent graduation years. 
Beginning with the 2008-2009 school year Eighth grade, algebra I shall be offered in regular 
classroom settings, through on-line courses or distance education agreements with NM high 
schools. 
Beginning in the 2008-2009 school year, each school district shall also offer a program of 
courses for dual-credit, in cooperation with an institution of higher education as a component of 
distance learning courses. 

Beginning with the 2009-2010 school year, each school district shall offer at least two years of a 

language other than English. 
 
English   4 units:   
 
Mathematics   4 units:  One of the units is to be equivalent to the level of  

Algebra I. 
One of the units is to be equivalent to the level of  
Algebra II 

      Mathematics courses of lower skill level than the  
      required equivalent course requirement will earn  
      elective credit  
 
Science   3 units:  Must include 2 units in a laboratory science 
Social Studies   3.5 units: Must include 1 unit each of U.S.  
      History/Geography, World History/Geography, 

     Government/Economic, 0.5 unit, New Mexico  
     History 

 

Physical Education  1 unit 

Career & Technical Ed. 1 unit:  One unit in the following:  a career cluster course, 

workplace readiness or a language other than  

English 

 

Electives   9.5 units Including the offering two years of a language other  

      Than English, a health course meeting health  

      standards, and student service learning course as  

      electives. 

One of the above units must be honors. Advanced Placement, dual credit, or distance learning. 

TOTAL REQUIRED FOR GRADUATION 26.5 units 
For NM Diploma, must meet threshold for high school exit on 11th grade HSGA or demonstrate competence 

through Alternative Demonstration of Competency, EoC assessments and other approved ADC’s. 
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In addition to the required graduation units, each student must pass all sections of the New 

Mexico High School Graduation Assessment to receive a high school diploma.  For high school 

courses a student earns one-half unit per course in each semester provided the student has 

completed all course requirements which include but is not limited to passing grade as determined 

by the district’s grading system. 

 

Beginning with the 2010-2011 school year, a student shall not receive a New Mexico diploma of 

excellence if the student has not demonstrate competence in the subject areas of mathematics, 

English reading and language arts, writing, social studies and science, including a section on the 

constitution of the United States and the constitution of New Mexico, based on a standards-based 

assessment or assessments or alternative demonstration of competence EoC assessments and 

other approved ADC’s  established by the department by rule no later than January 15, 2008. 

 

For those students who are regarded as out-of-state students who have accumulated credit units 

from an accredited high school institution and meet all required New Mexico statutory graduation 

requirements, the required number of units (24) in designated categories and passing all 

graduation assessment criteria, may be approved for graduation by superintendent on petition 

from the building principal to graduate with a Lake Arthur High School diploma based on 

availability of establishing and meeting of additional Lake Arthur Municipal Schools’ graduation 

requirements. 

 

Next-Step Plan:  Graduation Requirements (NMSA 22-13-1.1) 

 

At the end of the grades eight through eleven, each student shall prepare an interim next-step plan 

that sets forth the coursework for the grades remaining until high school graduation.  Each year’s 

plan shall explain any differences from previous interim next-step plans, shall be filed with the 

principal of the student’s parent and the student’s guidance counselor or other school official 

charged with coursework planning for the student. 

 

Each student must complete a final next-step plan during the senior year and prior to graduation.  

The plan shall be filed with the principal of the student’s high school shall be signed by the 

student, the student’s parent, and the student’s guidance counselor or other school official 

charged with coursework planning for the student. 

 

In accordance with New Mexico’s career and technical education career clusters frameworks and 

the associated programs of study the student’s next-step plan is to reference the student’s 

program of study sequence of coursework and to demonstrate consistency and collaboration of 

planning between the two career planning documents. 
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An individualized educational program that meets the requirements of Subsections A and B of 

NMSA graduation requirements and that meets all application transition and procedural 

requirements of the federal Individuals with Disabilities Education Act for a student with a 

disability shall satisfy the next-step plan requirements of this section for that student. 

 

The local school board shall ensure that each high school student has the opportunity to develop a 

next-step plan based on reports of college and workplace readiness assessments, as available, and 

other factors and is reasonably informed about: 

(1) curricular and course options, including honors and advanced placement courses, 

dual-credit courses, distance learning courses, career clusters or remediation programs 

that the college and workplace readiness assessments indicate to be appropriate: 

(2) opportunities available that lead to different post-high-school options; and 

(3) alternative opportunities available if the student does not finish a planned curriculum. 

 

 

 

 

Cross Ref.:  
Legal:  House Bill 212 

  NMSA 22-13-1.1 

  House Bill 854 

 

First Reading Revised Adopted 

August 9, 2005  September 13, 2005 

June 12, 2007  July 24, 2007 

 January 12, 2010 February 9, 2010 

 June 30, 2011 July 19, 2011 

 April 14, 2014 May 13, 2014 

 June 9, 2015 July 21, 2015 

 November 8, 2016 December 13, 2016 
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Because the Board believes that completion of the requirements for a diploma from the public 

schools is an achievement that improves the community, as well as the individual, the Board 

wishes to recognize that achievement in a publicly celebrated graduation exercise.  Accordingly, 

appropriate graduation programs may be planned by the high school on the date established in the 

yearly calendar of the school district and approved by the Board of Education. 

 

Only those students who have completed all requirements for graduation as stated by New 

Mexico’s Public Education Department and the legally adopted graduation requirements 

approved by the Lake Arthur Municipal Schools Board of Education will become eligible and may 

participate in graduation exercises.  Students identified as having exceptional educational needs 

who have met the New Mexico Public Education Department’s special need student requirements 

as stipulated within the student’s Individual Education Plan (IEP) will become eligible and may 

participate in all graduation exercises. 

 

Foreign exchange students who have completed the graduation requirements as stated by New 

Mexico’s Public Education Department will be eligible to participate in graduation exercises.  

Foreign exchange students who have attended district schools but have not completed graduation 

requirements will be presented with an appropriate certificate of attendance at some other time. 

 

Graduation exercise participation eligibility will be determined by the high school principal 

through an announced date two weeks prior to the actual day of the graduation exercises. 

 Students who wish to participate in commencement exercises must attend rehearsals and 

participate in the designated preparations of senior graduation exercises. 

 Students who wish to participate must pay all fees and fines and charges due prior to the 

graduation exercises at a date/time set by the administration. 

 
Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

May 10, 2005 May 10, 2005 April 5, 2011 

 May 10, 2011  
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Testing Programs 

 

The use of tests is one indication of the success and quality of the educational program.  In the 

case of an individual student, tests, in combination with other criteria, can provide an indication of 

student achievement. 

 

The Board authorizes participation in: 

 A standardized testing program. 

 A District testing program that will be subject to regular review and evaluation. 

 Evaluation of all proposed testing instruments and periodic evaluation. 

 In-service education of teachers and other staff members in the use of tests and 

interpretation of test results. 

 

Test results of individual students are confidential data.  Student test results shall be provided to 

parents or guardians as appropriate. 

 

 
Cross Ref.:  

 
Legal Ref.: 22-13-1.2 NMSA 

 
First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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Security of Testing Materials 

 

The employee(s) designated by the Superintendent to coordinate and administer the mandated 

tests adopted by the New Mexico Secretary of Public Education shall: 

 Keep all test materials in locked storage. 

 Not reproduce any test materials in any manner. 

 Not disclose any actual test items to students prior to testing. 

 Not provide answers of any test items to any students. 

 Administer only practice tests that are provided by the test publishers.  Previous editions 

of the test series being used in the statewide testing program may not be used as practice 

tests. 

 Strictly observe all timed subtests.  The test publishers’ suggested time limits for untimed 

subtests shall be followed as closely as possible in order to maintain uniformity in test 

administration. 

 Follow directions for administering the test explicitly.  No test item may be repeated 

unless otherwise indicated in the directions. 

 Not change a student’s answer. 

 Return all test materials to the Superintendent immediately upon completion of testing. 

 Comply with and enforce the Secretary’s rules established for the security and 

administration of the testing programs. 

 

Failure to comply with these requirements or others as required by New Mexico Statutes 

Annotated or by New Mexico Administrative Code (NMAC) shall be considered cause for 

discipline, including but not limited to suspension or termination.  All violations of this policy shall 

be reported to the Secretary of Education in accord with the NMAC. 

 

Standards Adopted by the Secretary of Education 

 

The District shall establish specific objectives to accomplish the goals established by the Secretary 

of Public Education.  The Superintendent will make recommendations for such objectives based 

upon the data gathered annually. 
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(State-Mandated Testing) 

 

The Superintendent and/or his/her designee will establish regulations and procedures for assessing 

student achievement of standards adopted by the Secretary of Public Education and for reporting 

and utilizing test results and non-test indicator data.  All students shall participate in the academic 

assessment program.  The District shall follow Public Education Department’s adopted standards 

for reasonable accommodations in academic testing for students with disabilities and limited 

English proficiency, including when and how accommodations may be applied. 
 

Cross Ref.:  

 
Legal Ref.: 6.10.7.7 NMAC Definitions 

  6.10.7.8 NMAC 

  6.10.7.9 NMAC 
  6.10.7.10 NMAC 

  6.10.7.12 NMAC 

  6.10.7.13 NMAC 

  6.10.7.14 NMAC 

  6.29.1.1 NMAC et seq. 

 

First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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A district-developed grading system will be utilized.  Teachers will use this grading system and 

keep an accurate and complete record of the grades assigned to students. 

 

Written report cards to the parents concerning student achievement will be made every nine (9) 

weeks by the teacher.  Student progress reports are to be used to assure that the student’s interim 

progress be fully communicated to his/her parents. 

 

Each school will report students’ progress to the students and to his/her parents/guardians as 

appropriate.  The reports are to be clear, concise, and accurate, and will provide a basis of 

understanding among teachers, parents, and students for the benefit of the individual students.  

The Superintendent or his/her designee will develop progress report forms or cards in accordance 

with this policy. 

 

The following specific requirements are established: 

 Parents will be informed regularly, and at least four (4) times a year, as to the progress 

their children are making in school. 

 Parents will be alerted and conferred with as soon as possible when a student’s 

performance or attitude becomes unsatisfactory or shows marked or sudden deterioration. 

 Insofar as possible, distinctions will be made between a student’s attitude and academic 

performance. 

 At comparable levels, the school will strive for consistency in grading and reporting except 

as this inappropriate for certain classes or certain students. 

 When grades are given, school staff members will take particular care to explain to parents 

meaning of marks and symbols as they apply to student achievement. 

 When no grades are given but evaluation is made informally in terms of the student’s own 

progress, such evaluation will be a realistic appraisal of the skills developed by the student. 

 Reports of progress for students qualified for services under the Individuals with 

Disabilities Education Act (I.D.E.A.) shall be based on their progress in the general 

curriculum and shall address whether the progress is sufficient to enable the student to 

achieve the goals stated in the student’s individualized education program (IEP) by the 

end of the school year. 

 

Teachers will confer with parents concerning student academic progress and behavior 

expectations during designated calendar events and when necessary to keep parents informed of 

their son/daughter’s achievement performance. 
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Teachers will report to parents on a student’s conduct, scholarship, attendance or excessive 

tardiness. 

 

Grades reporting achievement of special education students not taking regular education classes 

shall be given on a basis commensurate with the students’ abilities and based on their individual 

progress rather than in competition with classmates.  The permanent record cards for such 

students shall indicate enrollment in special education for those classes. 

 

Parents of special students shall be counseled regarding the significance of the grading system in 

order to avoid misinterpretation of the achievement grade. 
 

Cross Ref.:  

 
Legal Ref.: 22-2C-11 NMSA 1978 

 
First Reading Adopted Revised 

 May, 1995  

 February 9, 

2010 

January 12, 

2009 

 July 21, 2015 June 9, 2015 
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Rank in class is required by colleges and universities on transcripts submitted for entrance and 

evaluation. 

 

Class rank shall be determined as follows: 

 Class ranking will be determined each semester beginning with the first semester of the 

ninth grade.  Any high school level courses offered in eighth grade meeting the New 

Mexico Content and Performance Standards and with the student successfully meeting 

any/and all requirements of said courses shall be included in the first semester ninth grade 

ranking. 

 Class rank will be based only on the grades earned in classes that meet or exceed 

graduation requirements. 

 Total grade points begin accumulating with the ninth grade, including those courses 

offered and passed in eighth grade.  These points are divided by total units attempted to 

produce the solid and/or accumulative grade point average.  Students are then ranked 

according to grade point average. 

 Computation of any in-district or out-of-district award shall be based on the grade point 

average calculation and awarded through criteria set by administrative regulation. 

 
 

Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

 May, 1995  

 February 9, 

2010 

January 12, 

2009 
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 Home School Students  

In accordance with the laws of the State of New Mexico and the regulations promulgated by the 

New Mexico Public Education Department, the Board of Education acknowledges the rights of 

parents to establish home schools. “Home school” means the operation by the parent of a school-

age person of a home study program of instruction that provides a basic academic educational 

program, including reading, language arts, mathematics, social studies and science.  

 

A. Establishment of Home Schools. A parent of a school-age person residing within the 

boundaries of the District who intends to establish a home study program for their student, shall 

comply with the following procedures:  

1. The parent shall notify the Public Education Department within thirty (30) days of establishing 

a home school. The parent shall notify the Public Education Department in writing on or before 

April 1 of each subsequent year of operation for renewal using the online notification forms 

available at www.ped.state.nm.us;  

 

2. The parent must maintain records of the student’s required public health immunizations or a 

waiver such requirements;  

 

3. The home school must provide instruction by a person possessing at least a high school 

diploma or its equivalent, and the home school must maintain documentation that verifies the 

diploma or its equivalent;  

 

4. The home school must maintain documentation of the school calendar followed by the home 

school program; and  

 

5. When a parent intends to establish a home school program for a student currently enrolled in 

the District, the parent shall give written notice to the principal of the student’s school of 

attendance that the student is being withdrawn to be home schooled and shall provide the 

principal with a copy of the public education department’s home school notification confirmation 

number no later than thirty (30) days after withdrawal.  

 

B. Enrollment of Home Schooled Students in Lake Arthur Schools’ Athletic Programs.  

1. A home school student is eligible to participate in up to three school district athletic 

activities at the public school in the attendance zone in which the student resides, according to the 

New Mexico activities association guidelines. The District shall verify each home school student's 

academic eligibility to participate in school district athletic activities.  

http://www.ped.state.nm.us/


2. Transportation for home school students shall be the responsibility of the student or the 

student’s parent.  
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C. Distance Learning  

1. As provided in NMSA 1978 § 22-30-6 home school students may participate in the 

New Mexico Public Education Department (PED) distance learning programs by enrolling 

for one-half or more of the minimum course requirements approved by the PED in 

accordance with the requirements of § 22-30-6 and applicable PED regulations.  

 

2. Except as provided in Section E. below, home schooled students are not eligible to 

participate in the Lake Arthur online classes or other Lake Arthur based distance learning 

programs available for students enrolled in Lake Arthur Municipal Schools.  

 

D. Re-enrollment/Acceptance of Credit.  

1. Students transferring from a home school to the Lake Arthur elementary and middle 

schools shall be enrolled at the grade level appropriate to the age of the student or to the 

student's score on a student achievement test administered according to the statewide 

assessment and accountability system.  

The parent may appeal the placement decision to the Superintendent or Superintendent’s 

designee by providing written notice within three school days after the parent receives the 

principal’s notification of placement. The parent’s written notice of appeal shall contain a 

statement of reasons why he or she is objecting to the student’s placement and state the 

requested remedy. The Superintendent or Superintendent’s designee shall review, at a 

minimum, the student’s file, the placement decision by the principal and written statement 

by the parent. The placement decision by the Superintendent or Superintendent’s designee 

shall be final.  

 

2. In order to transfer high school credits earned through home schooling to Lake Arthur  

high school a student enrolling in grades 9 through 12 must submit a transcript from a 

nationally accredited high school correspondence or on-line high school that offers a high 

school diploma program;  

 

3 Student’s who do not participate in a nationally accredited high school correspondence 

or on-line high school that offers a high school diploma program must pass Lake Arthur 

Proficiency Exams in core subject areas to receive credit.  
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The grade awarded will appear on the student’s transcripts and this will be based on the 

standard grading scale; and Lake Arthur Proficiency Exams will be available in the 

following subjects:  

• English 9  

• English 10  

• English 11  

• U.S. History  

• World History  

• NM History  

 

• Government  

• Economics  

• Geography  

 

• Algebra I  

• Algebra II  

• Geometry  

 

• Non-lab Biology  

• Non-lab Physics  

• Non-lab Chemistry  

 

4. Elective credits will be accepted from a nationally accredited high school 

correspondence or nationally accredited on-line high school that offers a high school 

diploma program. Elective credits will not be accepted from non-accredited programs.  

 

E. Temporary Grandfathering. Home School students who were enrolled in the Lake Arthur 

distance learning courses at the beginning of the 2011-2012 school year, under policies then in 

effect, shall be allowed to continue to participate in such courses until the end of the 2014- 2015 

school year. 

  

F. Superintendent Authorization. The Superintendent or his/her designee is authorized to 

establish procedures to implement this policy. 
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Cross Ref.:  

 
Legal Ref.:  

 
First Reading Adopted Revised 

February 11, 

2014 

March 11, 

2014 
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I9046 USE AND DISSEMINATION OF TEST RESULTS 

 

Test scores may provide a record of each student’s academic progress in comparison with state 

norms. 

 

Test scores will be maintained as a part of the student’s educational record.  Such permanent 

record will be sent to another school system upon request of the school or the parent upon 

transfer of the student. 

 

No individual or unauthorized agency outside the school system will be permitted to have access 

to a student’s test record or permanent record without written permission from the parent, or 

from the student if eighteen (18) years of age. 

 

The parent may have access to the test record of a student under age eighteen (18) by making an 

appointment with the principal’s office. 

 
Cross Ref.:  

 
Legal Ref.: 6.10.7.7 NMAC et seq. 

   

 

First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  
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I9047 EVALUATION OF INSTRUCTIONAL PROGRAMS 

 

The instructional programs of the District will be regularly evaluated, and periodic reports will be 

provided to the Board.  The Board will rely on the Superintendent to provide regular evaluation 

of the educational program and instructional processes.  The Superintendent may also arrange for 

evaluations to be conducted by outside agencies within the budgeted funds of the District. 
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I9048 TEACHING METHODS 

(Lesson Plans) 

 

The Board considers written lesson plans a useful tool to ensure continuity of instruction. 

 

The Superintendent and/or his/her designee shall establish procedures that set forth the 

requirements for lesson plans and for their preparation and review.  Such procedures shall reflect 

current standards of the profession and shall have as their primary objective the best possible 

educational program for the students of the District. 

 

To facilitate more effective instruction, lesson plans are to be prepared sufficiently in advance of 

the class presentation to all plan books to be inspected and compared to the guidelines established 

by the Superintendent and/or his/her designee. 

 

Teachers shall make thorough preparation for all daily lessons and shall prepare their plans to 

reflect such preparation. 

  
Cross Ref.:  

 
Legal Ref.:  

   

 

First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  

   

   

   

 
Page 1 of 1           

Board Policy 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Lake Arthur Municipal Schools        

Instruction 

 
I9049 TEACHING ABOUT CONTROVERSIAL/SENSITIVE ISSUES 

 

Democratic tradition often involves dealing with controversial issues.  Knowledge and 

understanding of such issues are an indispensable part of education. 

 

The teacher holds a position of authority and respect in the classroom and community, and by 

virtue of that position has great influence in the formation of the values of all students.  It must be 

clear that personal views are not a party of the instructional program and must be tempered by the 

responsibility to maintain professionalism. 

 

To ensure that controversial issues are dealt with fairly and objectively, and with instruction as 

their goals, such issues may be a part of the curriculum as long as the following policies are 

observed: 

 Teachers should instruct students in the principles and techniques of the scientific method 

and provide opportunities for practice in applying established facts to specific problems. 

 Teachers should seek to develop in students the ideals of truth and honesty. 

 All personnel should seek to create an atmosphere in which difference of opinion can be 

voiced without fear and hostility and mutual respect for all viewpoints. 

 Constitutional guarantees of due process and freedom of speech will continue to be 

observed as to students and teachers alike when they are involved in controversial issue. 

 Teachers should encourage the suspension of judgment and conclusions until all relevant 

and significant facts have been assembled, critically examined, and checked for accuracy. 

 Teachers should place major emphasis upon “why” and “how” to think rather than “what” 

to think. 
 

Cross Ref.:  

 
Legal Ref.:  
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I9050 SCHOOL CEREMONIES AND OBSERVANCES 

 

The following shall be adhered to regarding required opening exercises and school programs as 

they pertain to customs and holidays: 

 

 Each student shall be provided with an opportunity to participate in the Pledge of 

Allegiance or other patriotic observance each day. 

 Students whose parents have informed the school that they are not to take part in 

observances will be expected to observe the courtesy of not disturbing others. 

 When special days or significant events are recognized, it is recommended that appropriate 

classroom and assembly programs be presented in keeping with the traditional and 

historical significance of the event or season. 
 

Cross Ref.: 22-5-4.5 NMSA 

  22-27-3 NMSA 

  6.10.2.9 NMAC 

  6.10.2.8 NMAC 

 
Legal Ref.:  

   

 

First Reading Adopted Revised 

March 13, 

2018 

April 10, 2018  

   

   

   

 
Page 1 of 1           

Board Policy 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

Lake Arthur Municipal Schools        

Instruction 

 
I9051 FLAG DISPLAYS 

 

The United States Flag and New Mexico Flag shall be displayed in each classroom and on or 

within all public school buildings.  No flag is to be flown at half-staff unless approved by the 

Superintendent of Schools and/or his/her designee, who will follow state and federal guidelines. 

 

 
 

Cross Ref.: 22-5-4.5 NMSA 

  6.10.2.9 NMAC 

  6.10.2.8 NMAC 
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I9052 CLASS INTERRUPTIONS 

 

The Superintendent shall establish regulations limiting class interruptions, with particular emphasis 

on use of communication devices and interruptions by salespersons or visitors. 
 

Cross Ref.:  

 
Legal Ref.:  
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I9055 PLEDGE OF ALLEGIANCE 

 

I9055.1 Purpose  

 

To provide guidelines for reciting the Pledge of Allegiance in Lake Arthur Municipal Schools. 

 

I9055.2 Scope 

 

This policy applies to all students and staff of Lake Arthur Municipal Schools 

 

I9055. 3 Policy Statement 

 

One function of public education is to instill a sense of patriotism in the youth of America.  This 

patriotism enables our youth to feel a sense of security and belonging to a larger community.  One 

expression of a community of patriotism is the recitation of the Pledge of Allegiance to the flag of 

the United States by students and employees of Lake Arthur Municipal Schools.  To promote a 

community of patriotism in Lake Arthur Municipal Schools, each school shall set aside a time in 

the morning for all students and staff to salute the flag and recite the Pledge of Allegiance.  The 

classroom teacher will lead the Pledge of Allegiance, but he/she may also ask for student 

volunteers to lead it. 

 

I9055.4 Responsibility 

 

A. Each student shall be provided with an opportunity to participate in the Pledge of Allegiance 

or other patriotic observance each day. 

B. The school principal is responsible for ensuring that time is set aside at the beginning of the 

school day to recite the Pledge of Allegiance.  The principal is also responsible for developing 

procedures for processing written notifications of nonparticipation in reciting the Pledge of 

Allegiance. 

C. When special days or significant events are recognized, it is recommended that appropriate 

classroom and assembly programs be presented in keeping with the traditional and historical 

significance of the event or season. 

D. The parent of the student is responsible for notifying the principal in writing of the student’s 

desire not to recite the Pledge of Allegiance. 

1. Exemption by membership in recognized religious denomination. 



Parents or guardians belonging to a recognized religious denomination whose religious 

teaching prohibits their child’s recitation of the pledge of allegiance shall present a written 

statement stating that the parents or guardians are members of said religious denomination 

and that the religious teaching of the denomination prohibits their child’s recitation of the 

pledge of allegiance. 
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2. Exemption on religious, philosophical or other objection. 

Parents or guardians who are not members of recognized religious denominations 

described above, but whose religious or conscientious beliefs, held either individually or 

jointly with others, do not permit the recitation of the pledge of allegiance, shall present a 

written statement stating that the parents or guardians have a religious or conscientious 

objection to their child’s recitation of the pledge of allegiance. 

E. A teacher or other instructional personnel is responsible for notifying the principal in 

writing of his/her desire not to recite the Pledge of Allegiance. 

1. If a classroom teacher is not participating in reciting the Pledge of Allegiance, another 

staff member or a student may lead the Pledge. 

2. A nonparticipating student or teacher shall quietly stand or sit while others recite the 

Pledge and shall make no display that disrupts or distracts those who are reciting the 

Pledge. 

F. Appropriate accommodations shall be made for students who are unable to comply with 

the procedures described herein due to disability. 

 

I9055.5 Instruction 

 

Students will have the opportunity to be instructed in the proper etiquette toward, correct display 

of, and respect for the flag and in patriotic exercises. 

 
Cross Ref.:  

 
Legal Ref.: 22-5-4.5 NMSA (1978) 

  22-27-3 NMSA (1978) 

  6.10.2.9 NMAC 

6.10.2.8 NMAC 
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I9066 ANIMALS IN SCHOOL 

 

I9066.1 Guidelines 

 

Subject to guidelines below, animals may be brought to district campuses or classrooms only if 

they serve a direct instructional purpose and if the animal can be cared for in a humane manner. 

 

A. No child should be allowed to mistreat an animal. 

 

B. If any child is allergic to specific animals present in an assigned building and/or classroom, the 

school shall accommodate the child’s need to learn in a safe environment.  Alternatives may 

include transfer to another classroom, removal of the animal causing the allergy, or other 

effective alternatives. 

 

C. The source and history of any animal brought into the school is to be known and provided to 

the district upon request. 

 

D. Domestic rodents, if entirely cage-raised, may be used in schools.  This group includes the 

following:  gerbils, guinea pigs, tame mice, tame rabbits, and white rats. 

 

E. Mammals obtained from the wild shall not be brought into schools for any purpose.  Note:  

skunks, bats, raccoons are particularly dangerous because they are frequent carriers of rabies. 

 

F. Monkeys should not be brought into school.  Monkeys can carry human diseases (e.g., 

tuberculosis, infectious hepatitis) and infect human beings. 

 

G. Turtles shall not be brought into the classroom unless they were previously certified to be free 

of salmonella infection. 

 

H. Experienced speakers, using reasonable precautions, may be allowed to make presentations 

with their animals. 

 

I. Pets should not be brought in by teachers, other staff members, or students. 

 



J. Horses are not permitted on school grounds unless permission has been secured from the 

building principal and/or superintendent.  This includes pony rides.  Horses may be permitted 

on school grounds if they are tied to a direct instructional purpose or used in professionally 

supervised animal therapy. 
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I9066 ANIMALS IN SCHOOL 

 

I9066.1 Guidelines (continued) 

 

K. Animals that are part of a direct instruction and supervised by student(s) must have the 

following documentation completed before bringing the animal on district property. 

a. Completed with appropriate approval district permission form. 

b. Description of how the animal will be controlled. 

c. Proof of personal liability insurance. 

d. Medical, shot records and other documentation requested by district administration. 

 

L. All animals shall be in a restrained environment.  This may be done by leash, pen, cage, etc.  

The type of environment required shall be at the discretion of the district. 

 

M. If in doubt about the advisability of bringing a particular animal to school, contact the 

Superintendent. 

 

466.2 Cage or Appropriate Enclosure 

 

An animal must humanely treated.  When animals that have met the above criteria are kept at 

school, the following procedures must be ensured: 

 

A. The size of the case or enclosure should correspond to the animal’s habits and ensure enough 

space to exercise and have proper ventilation. 

 

B. The cage or enclosure should be free of any unnecessary objects that could cause injury and 

should be secure to prevent escape or unsupervised handling. 

 

C. The cage or enclosure should be located where there are no sudden or extreme temperature 

changes or drafts. 

 

D. The floor of the cage or enclosure should be cleaned daily of body and food wastes, and the 

entire structure should be cleaned at least once a week. 

 



466.3 Feeding and Watering 

 

A responsible adult should monitor the feeding of animals. 
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I9066.3 Feeding and Watering (continued) 

 

Regardless of the type of food that is fed, it should be fresh.  Uneaten food spoils rapidly and 

should be removed daily. 

 

Do not force feed any animal. 

 

The size, type, and location of the water and/or food container and/or area should be carefully 

considered.  A sufficient, fresh supply of water should be available at all times. 

 

I9066.4 Animal Bites 

 

The New Mexico School Emergency Procedures will be followed when a student or staff member 

is bitten by any animal at school.  In summary, they are stated here, but these statements are not 

intended to limit or negate updated procedures. 

 

Consult school nurse.  If school nurse is not available, consult with the Health Services office by 

telephone. 

 

The nurse or person acting in his/her stead should carry out the following procedures: 

A. Cleanse all wounds thoroughly with soap and water.  Rinse well; cover with dry, sterile 

dressing. 

 

B. Check student’s cumulative folder for record of date of last tetanus immunization. 

 

C. Notify parents of student and suggest consultation with a physician regarding treatment and 

overall circumstances of the incident.  Discuss need for tetanus immunization if indicated. 

 

D. Notify the owner of the offending animal regarding the incident and let him know that he will 

be contacted by the Animal Control Center. 

 



E. Confine the offending animal for observation until its final disposition is approved by the 

appropriate authorities; do not kill the animal. 

 

F. Notify the local Animal Control Center regarding all bites inflicted by animals at school and 

follow any procedures recommended by Center officials. 

 

G. Fill out a Lake Arthur Municipal Schools accident report. 
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Legal Ref.: 

 

Cross Ref.: 

 

 
First Reading Adopted Revised 
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Fn:  BOEInstructionAnimalsInSchoolI9066P.doc 
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POLICY I9076: COMPUTER, E-MAIL, INTERNET, AND INFORMATION  

  TECHNOLOGY ACCEPTABLE USE POLICY 

 

I.  Definition 

 

As used herein: 

 

A. “User” means all persons who are granted access to the School District’s computer 

resources. 

B. “Computer Resources” means all computer hardware, computer software, communication 

devices, facilities, equipment, networks, passwords, licensing and attendant policies, 

manuals, and guides. 

 

II.  No Expectation of Privacy 

 

A. No expectation of privacy.  The computers and accounts given to Users are to assist them in 

performance of their jobs.  Users do not have an expectation of privacy in anything they create, 

store, send, or receive on the computer system.  The computer system belongs to the School for 

business and/or education program purposes. 

 

B. Waiver of privacy rights.  Users expressly waive any right of privacy in anything they create, 

store, send, or receive on the computer or through the Internet or any other computer network.  

Users consent to allowing personnel of the School to access and review all materials Users create, 

store, send, or receive on the computer or through the Internet or any other computer network.  

Users understand that the School may use human or automated means to monitor use of its 

computer resources. 

 

III.  Prohibited Activities 

 

A. Inappropriate or unlawful material.  Material that is fraudulent, harassing, embarrassing, lewd, 

sexually explicit, profane, obscene, intimidating, threatening or potentially violent, defamatory, 

racially offensively proselytizing inappropriate or otherwise unlawful, or in violation of School 

Board policy may not be sent by email or other forms of electronic communication (such as 



bulletin boards systems, newsgroups, chat groups) or displayed on or stored in computers.  Users 

encountering or receiving this kind of material are to immediately report the incident to their 

supervisors. 
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POLICY I9076: COMPUTER, E-MAIL, INTERNET, AND INFORMATION 

  TECHNOLOGY ACCEPTABLE USE POLICY 

 

B. Prohibited uses.  Without prior written permission from the District’s administration and/or 

technology coordinator, computer resources may not be used for dissemination or storage of 

commercial or personal advertisements, promotions, destructive programs (including but not 

limited to self-replicating codes or viruses), political or religious material, receipt or distribution 

of inappropriate or unlawful material as defined above, participation in or accessing chat lines, 

chat groups or chat sites (unless directly related to the school curriculum and such access has 

been authorized in advance by the building supervisor and/or district technology coordinator), 

accessing any site which displays or distributes inappropriate or unlawful material as defined 

above, or any use which is unauthorized or in violation of School Board policy. 

 

C. Waste of computer resources.  Users may not deliberately perform acts that waste computer 

resources or unfairly monopolize resources to the exclusion of others.  These acts include, but are 

not limited to, sending or forwarding mass mailings or chain letters, spending excessive amounts 

of time on the Internet, playing games, sending or forwarding jokes, engaging in online chat 

groups, printing multiple copies of documents, or otherwise creating unnecessary network traffic. 

 

D. Misuse of software.  Without prior written authorization from the administration and/or the 

district’s technology coordinator, Users may not do any of the following:  (1) copy software for 

use on their home computers; (2) provide copies of software to any third person; (3) install 

software on any School workstations or servers; (4) download any software or run executable 

files from the Internet, email or other online service to any School’s workstations or servers; (5) 

modify, revise, transform, recast, or adapt any software; or (6) reverse-engineer, disassemble, or 

decompile any software.  Users who become aware of any misuse of software or violation of 

copyright law must immediately report the incident to their supervisors. 

 

E. Communication of trade secrets.  Unless expressly authorized by the administration or the 

district’s technology coordinator, sending, transmitting, or otherwise disseminating proprietary 

data, trade secrets, or other confidential information of the District and/or School is strictly 

prohibited.  Unauthorized dissemination of this information may result in substantial civil liability 

as well as severe criminal penalties under the Economic Espionage Act of 1996. 
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POLICY I9076: COMPUTER, E-MAIL, INTERNET, AND INFORMATION  

  TECHNOLOGY ACCEPTABLE USE POLICY 

 

IV.  Passwords 

 

A. Responsibility for passwords.  Users are responsible for safe-guarding their passwords for 

access to the computer system.  Individual passwords should not be printed, stored online, or 

given to others.  Users are responsible for all transactions made using their passwords.  No User 

may access the computer with another User’s password or account. 

 

B. Passwords do not imply privacy.  Use of passwords to gain access to the computer system or 

to encode particular files or messages does not imply that Users have an expectation of privacy in 

the material they create or receive on the computer system.  The District and/or School have 

global passwords that permit it access to all material stored in its computer system-regardless of 

whether that material has been encoded with a particular User’s password. 

 

V.  Security 

 

A. Accessing other User’s file.  Users may not alter or copy a file belonging to another User 

without first obtaining permission from the owner of the file.  Ability to read, alter, or copy a file 

belonging to another User does not imply permission to read, alter, or copy that file.  Users may 

not use the computer system to “snoop” or pry into the affairs of other Users or District and/or 

School operating systems by unnecessarily reviewing their files and e-mail without authority. 

 

B. Accessing other computers and networks.  A User’s ability to connect to other computer 

systems through the network or by a modem does not imply a right to access to connect to those 

systems or to make use of those systems unless specifically authorized by the operators of those 

systems. 

 

C. Computer security.  Each User is responsible for ensuring that use of outside computers and 

networks, such as the Internet, does not compromise the security of the District and/or School 

computer resources.  This duty includes taking reasonable precautions to prevent intruders from 

accessing the District and/or School’s networks via Internet connections or by leaving systems on 



and logged into the network without authorization and to prevent the introduction and spread of 

replicating codes or viruses. 
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VI. Viruses 

 

A. Virus detection.  Viruses can cause substantial damage to computer systems.  Each User is 

responsible for taking reasonable precautions to ensure he or she does not introduce viruses into 

the District and/or School’s networks.  To that end, all material received on floppy disk or other 

magnetic or optical media and all material downloaded from the Internet or from computers or 

networks that do not belong to the District or School MUST be scanned for viruses and other 

destructive programs before being placed onto the computer system or network.  Users should 

understand that their home computers, laptops and other media storage or exchange devices may 

contain viruses.  All disks transferred from these computers to the District and/or School’s 

network MUST be scanned for viruses. 

 

VII. Encryption Software 

 

A. Use of encryption software.  Users may not install or use encryption software on any of the 

District and/or School’s computers without first obtaining written permission from their 

supervisor.  Users may not use passwords or encryption passwords that have not been provided 

to their supervisors. 

 

B. Export restrictions.  The federal government has imposed restrictions on export of programs 

or files containing encryption technology (such as e-mail programs that permit encryption of 

messages and electronic commerce software that encodes transactions).  Software containing 

encryption technology is not to be placed on the Internet or transmitted in any way outside the 

United States without the prior written authorization from the administration and/or the district’s 

technology coordinator. 

 

VIII. Miscellaneous 

 

A. Compliance with applicable laws and licenses.  In their use of computer resources, Users 

must comply with all software licenses; copyrights; all other state, federal, and international laws 



governing intellectual property and online activities. 

 

B. Other policies applicable.  In their use of computer resources, Users must observe and comply 

with all other policies and guidelines of the District and/or School. 
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C. Computer configuration.  The following items are considered user configurable and may be 

changed by the operator; screen saver, mouse pointers, additions to the district’s standardized 

word processing, database, spreadsheet software power bars that do not replace the office 

standard, views in mail that do not affect the district’s standardized software configuration.  

Manipulating computer configuration items not in this list may be subject to disciplinary action if 

not authorized by the administration and/or the district technology coordinator. 

 

D. Amendments and revisions.  This policy may be amended or revised from time to time as the 

need arises.  Users shall comply with all amendments and revisions once adopted by the Board of 

Education. 

 

E. No additional rights.  This Policy is not intended to, and does not grant, Users any contractual 

rights. 

 

IX. Violation/Consequences 

 

A. Students: 

 

1. Students who violate this policy shall be subject to revocation of district and/or school 

system access up to and including permanent loss of privileges, and discipline up to and 

including expulsion. 

 

2. Disciplinary action may be appealed by parents and/or students in accordance with existing 

district procedures for suspension or revocation of student privileges. 

 

B. Staff: 

 

1. Staff who violate this policy shall be subject to discipline, up to and including suspension, 

termination, or discharge, in accordance with Board policy, negotiated agreements and 

applicable law. 



 

C. Violations:  Violations of law by students or staff will be reported to law enforcement officials. 
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SCHOOL DISTRICT INFORMATION TECHNOLOGY STUDENT CODE OF 

CONDUCT 

 

Use of the School District’s Information Technology Systems, including all computer hardware, 

computer software, communication devices, facilities, equipment, networks, passwords, licensing 

and attendant policy, manuals and guides, by students and staff of Lake Arthur Municipal Schools 

shall be in support of education and research that is consistent with the mission and curriculum of 

the School District.  Internet use is limited to those persons who have been issued district 

approved accounts. 

 

Use will be in accordance with the district’s Acceptable Use Procedures and this Code of 

Conduct: 

 

1. Keep confidential and protect all computer and Internet passwords, access codes or logon 

information from disclosure to others. 

 

2. Respect the privacy of other users.  Do not use other users’ passwords. Unauthorized use 

of passwords, access codes or other confidential account information may subject the 

user(s) to discipline, and to both civil and criminal liability. 

 

3. Be ethical and courteous.  Do not send hate, harassing, or obscene mail, discriminatory 

remarks, or demonstrate other antisocial behaviors.  State law prohibits the use of 

electronic communication facilities to send fraudulent, harassing, obscene, indecent, 

profane, intimidating or other unlawful messages.  See NMSA 1978, § 30-45-1 et seq. 

 

4. Maintain the integrity of files and data.  Do not modify or copy files/data of other users 

without their consent. 

 

5. Treat information created by others as the private property of the creator.  Respect 

copyrights.  Software protected by copyright shall not be copied except as licensed and 

stipulated by the copyright owner. 



 

6. Use the network in a way that does not disrupt its use by others.  Do not use the Internet 

for commercial purposes.  Transmission of commercial or personal advertisements, 

solicitations, promotions, destructive programs or other unauthorized  use unrelated to the 

mission or curriculum of the School District is prohibited. 
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SCHOOL DISTRICT INFORMATION TECHNOLOGY STUDENT CODE OF 

CONDUCT 

 

7. Do not destroy, modify, or abuse the hardware, software, data of another user, internet or 

network service in any way.  Users shall report any suspected abuse, damage to equipment 

or tampering with files to the School District system operators. 

 

8. Do not develop or pass on programs that harass other users or infiltrate a computer or 

computing system and/or damage the software components of a computer or computing 

system, such as viruses, worms, “chain” messages, global mailings, ResEdit, etc.  Do not 

“hack” the system or use the system to “hack” into any other internal or external system.  

Attempts to gain unauthorized access to confidential information or private directories 

maintained by the School District or to circumvent privacy protections on internal files or 

non-public restricted files, accounts or directories of any external source is a violation of 

this code of conduct, and may subject  the user to civil or criminal liability. 

 

9. Do not use the Internet to view, access, download or process pornographic, obscene, 

indecent, profane or otherwise inappropriate material. 

 

10. Use of the system to access games and use of computer time for game-playing shall be 

restricted solely to instances directed and monitored by instructional staff and is limited to 

games which address educational goals. 

 

In addition to disciplinary sanctions which the School District may impose upon students or staff 

under applicable policies, codes of conduct or administrative regulations, the District reserves the 

right to remove a user’s account and deny use and access of the computer system if it is 

determined that the user is engaged in unauthorized activity or is violating this code of conduct. 

 
Cross Ref.: Student Management Handbook 

  Staff Handbook 

 

Legal Ref.:  



 
First Reading Second 

Reading 

Adopted Revised 

July 29, 2004 August 10, 

2004 

August 10, 

2004 
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POLICY I9077: USE OF TECHNOLOGY RESOURCES IN INSTRUCTION 

 

Appropriate Used of Electronic Information Services 

 

The District may provide electronic information services (EIS) to qualified students, teachers, and 

other personnel who attend or who are employed by the District.  Electronic information services 

include networks (e.g., LAN, WAN, Internet) databases, and any computer accessible source of 

information, whether from hard drives, tapes, compact disks (CD’s) (DVD’s) flash drives, 

memory cards or other electronic sources.  The use of the services shall be in support of 

education, research, and the educational goals of the District.  To assure that the EIS is used in an 

appropriate manner and for the educational purposes intended, the District will require anyone 

who uses the EIS to receive instruction in and follow its guidelines and procedures for 

appropriate use.  Instruction in appropriate online behavior shall include how to interact with 

other individuals on social networking websites and in chat rooms and cyberbullying awareness 

and response.  Anyone who misuses, abuses, or chooses not to follow the EIS guidelines and 

procedures will be denied access to the District’s EIS and may be subject to disciplinary action. 

 

Each user will be required to sign an Acceptable Use agreement.  The District may log the use of 

all systems and monitor all system utilization.  Accounts may be closed and files may be deleted at 

any time.  The District is not responsible for any service interruptions, changes or consequences.  

The District reserves the right to establish rules, regulations and procedures as necessary for the 

efficient operation of the electronic information services. 

 

The District does not assume liability for information retrieved vis EIS, nor does it assume any 

liability for any information lost, damaged, or unavailable due to technical or other difficulties. 

 

Web and Internet Publishing 

 

Documents created for the Web must have a purpose that falls within at least one of the two 

following categories:  (1) Support of curriculum, instruction, and learning; and (2) 

Communication with parents and community. 

 

All information must accurately reflect the mission, goals, policies, program and activities of the 

School District.  All subject matter should relate to curriculum, instruction, and general 



information that is appropriate, or it should relate to activities of the District or the schools within 

the District. 
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POLICY I9077: USE OF TECHNOLOGY RESOURCES IN INSTRUCTION 

 

Filtering and Internet Safety 

 

The District shall provide for technology protection measures that protect against Internet access 

by both adults and minors to visual depictions that are obscene, child pornography, or, with 

respect to use of computers by students, harmful to students.  The protective measures shall also 

include monitoring the online activities of students. 

 

Limits, controls, and prohibitions shall be placed on student: 

 Access to inappropriate subject matter. 

 Safety and security in direct electronic communications. 

 Unauthorized online access or activities. 

 Unauthorized disclosure, use and dissemination of personal information. 

 

The Superintendent is responsible for establishing and enforcing the District’s electronic 

information services guidelines and procedures for appropriate technology protection measures 

(filters), monitoring, and use. 

 
Cross Ref.: Student Management Handbook 

  Staff Handbook 

 

Legal Ref.: 20 U.S.C. 9134, The Children’s Internet Protection Act 

  47 U.S.C. 254, Communications Act of 1934 (The Children’s Internet Protection Act) 

 
First Reading Adopted Revised 

June 9, 2015 July 21, 2015  
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I9080 SPECIAL EDUCATION:  ADVOCATE RESPONSIBILITIES POLICY 

 

I. Purpose 

  

 To ensure that Lake Arthur Municipal Schools advises parents and advocates of district 

wide expectations for participation in IEP team meetings 

 

II. Position 

 

 The Lake Arthur School District understands that parents often want the assistance of an 

advocate while they are dealing with the school district.  With this in mind the District seeks to 

provide guidance to anyone who seeks to serve in the capacity of an advocate. 

 

III. Procedural Requirements 

 

 Prior to an individual being recognized as an advocate the parent will need to execute and 

provide a copy of the attached to the office of special education.  

 

IV. Notice to Parent(s) 

 

 To assist the parent(s) in understanding the role of an advocate the District will: 

 

 1. Advise the parent(s) that they are the persons whose knowledge is important in 

understanding their child’s needs. 

 

 2. Advise parents that the role of an advocate is to assist them in understanding the 

requirements of the Individuals with Disabilities Education Act. 

 

V. Advocate Requirements 

 

Advocates are expected to adhere to the following guidelines: 

 



 3. Treat with civility all persons involved in the special education process including 

school personnel. 

 

 4. Advise parents of their role as members of the IEP team and the role of the other 

IEP team members.  Help parents find their voice but do not become their voice. 

 

 5. Encourage parents to be prepared when attending an IEP meeting to identify and 

discuss their concerns and their child’s specific needs. 
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I9080 SPECIAL EDUCATION:  ADVOCATE RESPONSIBILITIES POLICY 

 

 6. Consider the schedules of others as well as your own.  Be punctual in honoring 

scheduled meetings or appointments.  Absent exigent circumstances, a reasonable 

request for scheduling accommodations should be granted. 

 

 7. Express to parents the importance of being cohesive, collaborative members of the 

IEP team. 

 

 8. Do not interject your opinion unless asked. 

 

 9. Prepare the parents so that they can advocate for their child rather than you. 

 

 10. Do not attempt to run the IEP meeting or to interject your view or perception of 

the needs of the child, this is for the parents to provide. 

 

 11. Do not serve as a mechanism for harassment, intimidation, threats or retaliation or 

become disruptive to the educational process.   

 

 12. Comply with District requests to direct inquiries and comments to the person or 

organization of their choice. 

 

 13. Advise the parents to follow the chain of command in voicing their concerns and 

assist them in identifying those concerns.  Refrain from making your concerns 

those voiced by the parents. 

 

 14. Assist parents in learning how to reconcile differences through negotiation, 

expeditiously and without needless delay and expense. 

 
Cross Ref.:  

 
Legal Ref.: 

 



First Reading Adopted Revised 

April 8, 2008 May 13, 2008  
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I9081 SPECIAL EDUCATION:  LEAST RESTRICTIVE ENVIRONMENT 

POLICY 

 

 I. Purpose    

 

To ensure that children with disabilities in the Lake Arthur Municipal Schools are to 

the maximum extent appropriate educated with their non-disabled peers. 

 

 II. Position 

 

Each eligible special education student in the School District will be afforded a full 

educational opportunity.  This goal will be met consistent with the state’s goals through 

ensuring the provision LRE through access to the general curriculum and educational 

opportunities to the extent appropriate with non-disabled peers. 

 

III. Definition of Least Restrictive Environment 

 

 Removal of children with disabilities from age-appropriate general education classrooms 

will occur only when the nature or the severity of the disability of the child is such that 

education in general education classes with the use of supplementary aids and services cannot 

be achieved satisfactorily. 

 

IV. Continuum of Alternative Placements 

 

 The District is committed to providing specially designed instruction that address the 

needs of the child the result from the child’s disability and ensures access to the general 

curriculum.  The IEP team is responsible for considering a continuum of placement options when 

designing an educational placement for a child.   

 

 
Cross Ref.:  

 
Legal Ref.: 



 
First Reading Adopted Revised 

April 8, 2008 May 13, 2008  
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I9083 SPECIAL EDUCATION:  ELIGIBILITY DETERMINATIONS POLICY 

 

I. Purpose    

 

 To ensure that the School District determines eligibility for special education services in 

compliance with federal and state laws and regulations. 

  

II. Position 

 

 The School District will determine students’ eligibility for special education services 

through interventions, evaluations, and other assessments, as provided by federal and state laws 

and regulations.   

 

III. Consent 

 

 Some actions, including but not limited to evaluation, re-evaluation, initiating services, and 

administering tests not given to all children, require parental consent, subject to certain exceptions 

under New Mexico regulations.  No action that requires prior written parental consent will be 

taken without first obtaining that consent.  Evaluations will be conducted within 60 days of 

receiving informed written parental consent.  

 

IV. Evaluations and re-evaluations 

 

 Evaluations are provided at no cost to parents.  Referrals for individualized evaluations are 

completed within a reasonable time and are documented appropriately.  Evaluation materials are 

not discriminatory and are provided in the child’s primary language or mode of communication 

unless it is clearly infeasible to do so.  A variety of assessment tools are used for evaluation, and 

limited English proficiency is not used to measure a child’s need for special education and related 

services.  

  



 Evaluations will use a variety of assessment tools and strategies to get information 

regarding the functional, developmental and academic information about the student.  The choice 

of technically sound assessment instruments will be determined by the evaluator.  

 

 A re-evaluation is done if the IEP team determines conditions warrant or at the request of 

the parent or teacher.  

 

 Full and individual evaluations will first be conducted before the initial provision of special 

education and related services.  
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I9083 SPECIAL EDUCATION:  ELIGIBILITY DETERMINATIONS POLICY 

 

V. Failure to consent 

  

 If the parent fails to respond or refuses to consent to the initial evaluation or initial 

placement in special education the school district is not in violation of federal or state regulations 

governing the provision of a Free Appropriate Education. 
 

 

 
Cross Ref.:  

 
Legal Ref.: 

 
First Reading Adopted Revised 

April 8, 2008 May 13, 2008  
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I9085 SPECIAL EDUCATION:  INDIVIDUALIZED EDUCATION PLAN POLICY 

 

I. Purpose    

 

 To ensure that the School District operates in compliance with applicable laws and 

regulations regarding educational plans serving exceptional students. 

  

II. Position 

 

 An Individualized Education Plan (“IEP”) is developed for each eligible special education 

student in the School District, except for gifted students enrolled in private or home schools 

within the School District’s jurisdiction. 

 

III. Team members 

 

 The School District will provide an IEP team for each eligible special education student.  

Members of a given IEP team will be chosen in accordance with applicable state and federal laws 

and regulations.  School District personnel who will participate are the following: (1) not less than 

one regular education teacher, (2) not less than one special education teacher; (3) school site 

representative or designee, who shall meet the federal definition of an LEA representative; (4) 

person who can interpret the educational impact of testing results; and (5) others as appropriate.  

Other public agencies may be invited to participate in a student’s IEP process, particularly with 

respect to transition services such as the provision of adult services for individuals with disabilities 

after graduation or at the point of exiting from the high school program. 

 

IV. Development, review, and revision 

 

 IEPs are developed, implemented, reviewed, and revised in accordance with applicable 

federal and state laws and regulations, and in no event less than once every twelve (12) months.  

Statements pertaining to transition services beginning when a student reaches the age of fourteen 



(14) and to transition service needs will be developed in conformity with applicable laws and as 

deemed appropriate by the IEP team. 
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I9085 SPECIAL EDUCATION:  INDIVIDUALIZED EDUCATION PLAN POLICY 

 

V. Least Restrictive Environment considerations 

 

 Educational placements and services for students with disabilities are provided in the least 

restrictive environment (“LRE”) appropriate to individual needs, except for students who are 

convicted as adults and incarcerated in adult prisons.  To the maximum extent appropriate, all 

students with disabilities are educated with students who are non-disabled.  Special classes, 

separate schooling, or other removal of students with disabilities from the regular education 

environment occurs only if the nature or severity of a disability precludes the student from 

achieving satisfactorily in the regular education environment, even when supported by 

supplementary aids.  

 

 Students enrolled in the School District who, for reasons of illness or other disabilities, are 

prevented from attending regular classes in their schools may receive instruction in their homes.  

The School District will provide instructional programs at all levels for homebound special 

education students in accordance with state and federal laws and regulations.  Such instruction 

will be provided by the School District at no cost to the parents. 

 

 A student with a disability who is placed in, or referred to, a private school facility by the 

School District is entitled to receive full and equal special-education-related services.  If parents 

place a student in a private school or facility because of a disagreement about FAPE, due process 

may be used to resolve the issue, in accordance with state and federal laws and regulations. 

 
Cross Ref.:  

 
Legal Ref.: 

 
First Reading Adopted Revised 

April 8, 2008 May 13, 2008  
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I9086 SPECIAL EDUCATION:  PROCEDURAL SAFEGUARDS POLICY 

          

I. Purpose    

 

 To ensure that the School District complies with applicable laws and regulations 

pertaining to procedural safeguards for exceptional students. 

  

II. Position 

 

 The School District will establish, implement, and maintain procedural safeguards that 

meet the requirements of state and federal law.  School District employees involved with special 

education and related services will be appropriately trained and will comply with all applicable 

procedural requirements. 

 

III. Notice 

 

 Parents of eligible special education students are provided with advance written notice of 

IEP and other meetings in which they have the right to participate.  These parents are also given 

reasonable prior notice of any actions proposed or refused by the local educational agency 

(“LEA”).  Copies of New Mexico’s procedural safeguards notice are given to parents as 

mandated by federal and state law. 

 

IV. Confidentiality of, and access to, information 

 

 The School District will comply with all federal and state laws governing confidentiality 

of, and access to, student information, including but not limited to the Family Educational Rights 

and Privacy Act (“FERPA”), the Individuals with Disabilities Education Act (“IDEA”), and the 

Health Insurance Portability and Accountability Act (“HIPPA”).   

 



 The School District will permit parents to inspect and review any educational records 

relating to their children that are collected, maintained, or used by the School District.  The 

School District may presume that a parent has the authority to inspect and review records relating 

to his or her child unless the School District has been advised that the parent does not have such 

authority under applicable state law governing matters such as guardianship, separation, and 

divorce.  The School District will also permit eligible students to inspect and review their own 

educational records collected, maintained, or used by the School District. 
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I9086 SPECIAL EDUCATION:  PROCEDURAL SAFEGUARDS POLICY 

 

 In compliance with federal and state laws and regulations, the School District may disclose 

personally identifiable information from educational records of a student to officials of another 

school district where the student seeks or intends to enroll.  No prior consent for such disclosure 

is required, but the School District will make a reasonable attempt to notify the parent or eligible 

student of such a disclosure unless (1) the disclosure is initiated by the parent or eligible student, 

or (2) the School District’s annual notification to parents and/or students includes a notice that 

the School District forwards education records to other agencies or institutions that have 

requested the records and in which the student seeks or intends to enroll.  Upon request, the 

School District will give the parent or eligible student a copy of the record that was disclosed.   

 

 Parents or eligible students may request an opportunity for a hearing to challenge the 

contents of these records.  The School District will provide such a hearing if required by, and as 

provided under, state and federal laws and regulations. 

 

 The School District shall keep a record of parties obtaining access to student educational 

records (except parents and authorized School District employees), including the name of the 

party, the date access was given, and the purpose for which the party is authorized to use the 

records. 

 

V. Due process complaints 

 

 A. Timelines 

 

 The School District will inform parents of their right to file for due process.  The School 

District will adhere to the procedures set forth in federal and state laws pertaining to timelines 

applicable to the filing and handling of due process complaints.  Due process complaints must be 

brought within two (2) years of the alleged action that forms the basis of the complaint. 



 

 B. Student status  

 

 During the period awaiting a decision of the hearing officer to whom a due process 

complaint was presented, the student involved will remain in his or her current educational 

placement, subject to the exceptions provided in federal or state law.  If the School District and 

the student’s parent(s) disagree over which placement is the current educational placement, and if 

the parties cannot resolve this disagreement, the hearing officer will determine the current 

placement, except as otherwise provided for in federal regulations relating to a disciplinary action 

where the student will remain in the placement determined by the school district. 
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I9086 SPECIAL EDUCATION:  PROCEDURAL SAFEGUARDS POLICY 

 

VI. State complaint process 

 

 Pursuant to New Mexico laws and regulations, the School District will notify parents that 

the New Mexico Public Education Department (“NMPED”) can accept and investigate formal 

complaints that: 

  A. The LEA has failed to comply with state or federal laws and regulations covering 

programs for students under the IDEA,  

 

 B. The LEA has failed to comply with the state regulations regarding services for 

gifted children, or  

 

 C. The parents request a review of, or an appeal from, a decision of a public agency 

with respect to such a complaint.   

 

The School District will comply with state and federal laws and regulations pertaining to such a 

complaint. 

 
Cross Ref.:  

 
Legal Ref.: 

 
First Reading Adopted Revised 

April 8, 2008 May 13, 2008  
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I9089 SPECIAL EDUCATION:  TRANSITION POLICY 

 

I. Purpose    

 

 To ensure that the Lake Arthur Municipal Schools develops transition plans for special 

education students in compliance with federal and state laws and regulations. 

  

II. Position 

 

 Appropriate post-secondary transition planning for students with disabilities is essential. 

The School District will integrate transition planning into each special education student’s 

Individualized Education Plan (“IEP”) process for grades 8 through 12, and the School District 

will establish and implement appropriate policies, procedures, programs, and services to promote 

successful post-secondary transitions for students with disabilities. 

 

III. Transition Services 

 

 Transition services for special education students aged 14 through 21 are a coordinated 

set of activities for a student with a disability that emphasizes special education and related 

services designed to meet unique needs and prepare the student for future education, employment, 

and independent living.  Such services are designed to be within a result-oriented process focused 

on improving the academic and functional achievement of the student with a disability to facilitate 

the student’s movement from school to post-school activities, including post-secondary 

education, vocational education, integrated employment (including supported employment), 

continuing and adult education, adult services, independent living, or community participation as 

determined appropriate for each student by the IEP team.   

 

 Transition services will be based on the individual student’s needs, taking into account the 

student’s strengths, preferences, and interests.  Accordingly, the transition planning incorporated 

into a student’s IEP should include as appropriate for each individual student instruction, related 



services, community experiences, the development of employment and other post-school adult 

living objectives, and (when appropriate) acquisition of daily living skills and the provision of a 

functional vocational evaluation.  The IEP must comply with federal regulations regarding 

appropriate measurable post-secondary goals, and the transition services (including courses of 

study) needed to assist the student in reaching those goals. 
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I9089 SPECIAL EDUCATION:  TRANSITION POLICY 

 

IV. Termination of Transition Services 

 

 Once a student either (1) graduates from secondary school with a regular diploma, or (2) 

reaches the age of 22, the School District will provide the student with a summary of his or her 

academic achievement and functional performance, including recommendations on how to assist 

the student in meeting his or her post-secondary goals.  If the student turns 22 during the school 

year, the student shall be allowed to complete the school year and shall continue to receive special 

education and related services, including transition services, during that school year.  If the 

student turns 22 prior to September 1 of the school year, the student is no longer eligible to 

receive special education and related services, including transition services. 

 

 
Cross Ref.:  

 
Legal Ref.: 

 
First Reading Adopted Revised 
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I9091 SPECIAL EDUCATION:  SURROGATE PARENTS POLICY 

 

I. Purpose    

 

 To ensure that the Lake Arthur Municipal Schools protects the rights of special education 

students under the Individual with Disabilities Education Act who need or have surrogate parents, 

in compliance with federal and state laws and regulations. 

  

II. Position 

 

 The School District will ensure that the rights of a special education student is protected 

under the IDEA when: 

 

 A. No parent can be identified; 

 

 B. After reasonable efforts, the School District cannot locate a parent; 

 

 C. The student is a ward of the State under the laws of that State; or 

 

 D. The student is an unaccompanied homeless youth, as defined under federal law. 

 

III. The School District’s Duties Regarding Surrogate Parents 

 

 The School District must determine whether a student needs a surrogate parent, and if so, 

must assign an individual to act as a surrogate parent for the eligible student.  If the student is an 

unaccompanied homeless youth, a temporary surrogate parent may be appointed from the staff of 

the emergency shelter, transitional shelter, independent living program, or street outreach 

program providing shelter and other services to the student.  The temporary surrogate parent 

serves in that capacity until a qualified surrogate parent is appointed by the school district. 



 

 If the School District selects the surrogate parent, such selection will be done in 

compliance with applicable State and federal laws. 

  

IV. Qualifications of a Surrogate Parent 

 

 The School District must ensure that a person it assigns to act as a surrogate parent: 

 

 A. Is not an employee of the New Mexico Public Education Department, the School 

District, or any other agency that is involved in the education or care of the child; 
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I9091 SPECIAL EDUCATION:  SURROGATE PARENTS POLICY 

 

 B. Has no personal or professional interest that conflicts with the student’s interest; 

and 

 

 C. Has knowledge and skills that ensure adequate representation of the student. 

 

V. Rights of a Surrogate Parent 

 

The surrogate parent may represent the student in all matters relating to: 

 

 A. The identification, evaluation, and educational placement of the student; and 

 

 B. The provision of a free appropriate public education (“FAPE”) to the student. 

 
Cross Ref.:  

 
Legal Ref.: 

 
First Reading Adopted Revised 

May 13, 2008 May 27, 2008  
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